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PART 4 PROPERTY NMANAGEMENT

CHAPTER 1 PROPERTY REPORTS

4.1.1 CHAPTER OVERVI EW
4.1.2 HARD COPY REPORTS
4.1.2.1 UNKF500A - CONTRACTS RECEI VED LI ST

DATA SUWWARY

DATA NAME/ | D Contracts Received List - UNKF500A

PURPOSE: To provide a listing of all PIINs
recei ved fromthe MOCAS for Property
Admi ni stration.

FUNCTI ONAL PROCESY/ | D Qut put - UNKF

SOURCE OF DATA: Dat a Base

TYPE/ MEDI UM Qut put Paper - Standard Paper

SECURI TY: Uncl assi fi ed

FREQUENCY/ RETENTI ON: Daily - Local Option

VOLUME: MN1, AVGNA MXNA

ADDI TI ONAL | NFORMATI ON: If no Property Contracts were assigned

to a particular CAO on a given day a
negative report will NOI be generated.



4.1.2.1 UNKF500A - CONTRACTS RECEI VED LI ST ( CONT' D)
Report For mat
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4.1.2.1 UNKF500A - CONTRACTS RECEI VED LI ST (CONT' D)
Report El enent Description

REPORT ELENMENT

REPORT NUMBER

ELEMENT DESCRI PTI ON

The sequential nunber of the report
within the Property Control System

CAO CODE The MORDS routing code.

DATE The date on which the report was
printed.

PAGE The nunber of the page within the
report.

CAO ORG CODE (CAOORG-CD) Atwo position code that
identifies the CAQO

CAO NAMVE (CAO NAME) The in-the-clear nanme of the
CAQ

PA CODE (PA-CD) A code which identifies a spe-
cific Property Adm nistrator.

PA NAMVE (PA-NAME) The in-the-clear name of the
Property Adm nistrator.

CAGE (CAGE) A code which identifies a spe-

CONTRACTOR NAME

cific contractor.

(CONTRR) The in-the-clear nane and
address of the AND ADDRESS contractor.

Pl I'N (PII'N) The contract nunber assigned by
the Buying Activity.
SPII' N (SPII'N) The Call or Order nunber

agai nst a Basic Agreenent.
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4.1.2.2 UNKF520A - SYSTEM SURVEY DELI NQUENCY ALERT

DATA SUWWARY

DATA NAVE/ | D: System Survey Del i nquency Alert -
UNKF520A

PURPOSE: To provide an alert to the PAthat a
System Survey Program Date is due.

FUNCTI ONAL PROCESSY/ | D Qut put - UNKF

SOURCE OF DATA: Dat a Base

TYPE/ MEDI UM Qut put Paper - Standard Paper

SECURI TY: Uncl assi fi ed

FREQUENCY/ RETENTI ON: Daily As Required - Local Option

VOLUME: MN1, AVGNA MXNA

ADDI TI ONAL | NFORMATI ON: If no System Surveys are due on a

particul ar day negative report will
NOT be gener at ed.
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4.1.2.2 UNKF520A - SYSTEM SURVEY DELI NQUENCY ALERT ( CONT' D)
Report For mat
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4.1.2.2 UNKF520A - SYSTEM SURVEY DELI NQUENCY ALERT ( CONT' D)
Report El enent Description

REPORT ELENMENT

REPORT NUMBER

CAO CCDE

DATE

PAGE

PA CODE

PA NAME

CAGE

SYSTEM I D

CONTRACTOR NAME

PROGRAM DATE

ELEMENT DESCRI PTI ON

The sequential nunber of the report
within the Property Control System

The MORDS routing code.

The date on which the report was
printed.

The nunber of the page within the
report.

(PA-CD) A code which identifies a
specific Property Adm nistrator.

(PA-NAME) The in-the-clear name of
the Property Adm nistrator.

(CAGE) A code which identifies a
speci fic contractor.

(SYS-1D) ldentifies the type of system

survey.

(CONTRR) The in-the-clear nane and

address of the AND ADDRESS contractor.

(PGW DT) A date which identifies when

the system survey is due.
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4.1.2.3 UNKF530A - CONTRACTOR PHYSI CAL | NVENTORY DELI NQUENCY LI ST

DATA SUMVARY

DATA NAME/ | D

PURPOSE:

FUNCTI ONAL PROCESS/ | D
SOURCE OF DATA:

TYPE/ MEDI UM

SECURI TY:

FREQUENCY/ RETENTI ON:

VOLUME:

ADDI TI ONAL | NFORMATI ON:

Contractor Physical Inventory
Del i nquency List - UNKF530A

To provide an alert to the PA that an
i nventory was due fromthe contractor.

Qut put - UNKF
Dat a Base

Qut put Paper - Standard Paper

Uncl assi fi ed

Monthly As Required - Local Option
MN1, AVGNA MXNA

I f no delinquencies exist a negative
report wll NOT be generated.
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4.1.2.3 UNKF530A - CONTRACTOR PHYSI CAL | NVENTORY DELI NQUENCY LI ST
(CONT' D)
Report For mat
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4.1.2.3 UNKF530A -

(CONT' D)

Report El enent Description

REPORT ELENMENT

REPORT NUMBER

CAO CCDE

DATE

PAGE

PA CODE

PA NAME

I NVENTORY DUE DATE

CAGE

SYSTEM I D

CONTRACTOR NAME

CONTRACTCOR PHYSI CAL | NVENTORY DELI NQUENCY LI ST

ELEMENT DESCRI PTI ON

The sequential nunber of the report
within the Property Control System

The MORDS routing code.

The date on which the report was
printed.

The nunber of the page within the
report.

(PA-CD) A code which identifies a
specific Property Adm nistrator.

(PA-NAME) The in-the-clear name of the

Property Adm nistrator.

(1 NV- DUE-DT) The year and nonth the

contractor's physical inventory is due

for conpl etion.

(CAGE) A code which identifies a
speci fic contractor.

(SYS-1D) ldentifies the type of system

survey.

(CONTRR) The in-the-clear nane and

address of the AND ADDRESS contractor.
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4.1.2.4 UNKF540A - ANNUAL SYSTEM SURVEY PLANNI NG SCHEDULE

DATA SUMVARY

DATA NAMVE/ | D Annual System Survey Pl anni ng Schedul e
- UNKF540A

PURPOSE: To provide a listing of all Program
Dates of all open systens within a
Property Administration Ofice for use
i n planning the work schedule for the
next year.

FUNCTI ONAL PROCESS/ | D Qut put - UNKF

SOURCE OF DATA: Dat a Base

TYPE/ MEDI UM Qut put Paper - Standard Paper

SECURI TY: Uncl assi fi ed

FREQUENCY/ RETENTI ON: Yearly - Local Option

VOLUME: MN1, AVGNA MX-NA

ADDI TI ONAL | NFORMATI ON: This report is generated on 1

Septenber in order to allowthe
Property Adm nistrator 30 days to
plan the follow ng fiscal year
schedul e.
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4.1.2.4 UNKF540A - ANNUAL SYSTEM SURVEY PLANNI NG SCHEDULE ( CONT' D)
Report For mat
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4.1.2.4 UNKF540A - ANNUAL SYSTEM SURVEY PLANNI NG SCHEDULE ( CONT' D)
Report El enent Description

REPORT ELEMENT ELEMENT DESCRI PTI ON

REPORT NUVBER The sequential nunber of the report
within the Property Control System

CAO CODE The MORDS routing code.

DATE The date on which the report was
printed.

PAGE The nunber of the page within the
report.

PA CODE (PA-CD) A code which identifies a

specific Property Adm nistrator.

PA NAMVE (PA-NAME) The in-the-clear name of the
Property Adm nistrator.

CAGE (CAGE) A code which identifies a spe-
cific contractor.

SYSTEM I D (SYS-1D) ldentifies the type of system
survey. An Min the first position
i ndicates a Major system An L indi-
cates Limted System

CONTRACTOR NAME (CONTRR) The in-the-clear nane and
address of the AND ADDRESS contractor.

PROGRAM DATE (PGW DT) A date which identifies when
the system survey is due.
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4.1.2.5 UNKF550A - DD FORM 1593 CONTRACT ADM NI STRATI ON COMPLETI ON

RECORD
DATA SUMVARY

DATA NAME/ | D

PURPOSE:

FUNCTI ONAL PROCESS/ | D
SOURCE OF DATA:

TYPE/ MEDI UM

SECURI TY:

FREQUENCY/ RETENTI ON:
VOLUME:

ADDI TI ONAL | NFORMATI ON:

DD Form 1593 Contract Adninistration
Conpl eti on Record - UNKF550A

To provide a DD Form 1593 to be sent
to the ACO or Property Adm nistrator
of the prime contract advising them
that all Property Adm nistration
action(s) has been conpl et ed.

Qut put - UNKF

Dat a Base

Qut put Paper - Letter Size Paper
Uncl assi fi ed

As Required - Local Option

MN 1, AVGNA NMXNA

This formwi |l generate when a Y is

entered in DD Form 1593 Required field
on Screen UNKFO09.
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4.1.2.5 UNKF550A - DD FORM 1593 CONTRACT ADM NI STRATI ON COVPLETI ON
RECORD ( CONT' D)
Report For mat
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4.1.2.5 UNKF550A - DD FORM 1593
RECORD ( CONT' D)

Report El enent Description

REPORT ELENMENT

SUSPENSE DATE

FROM

CONTRACT NUMBER

TO

FUNCTI ON
X I F REQUI RED ACTI ONS( S)
COVPLETED

ANTI CI PATED DATE FOR
COVPLETI ON OF ACTI ON(S)

SI GNATURE

DATE
RENMARKS

TYPED NAME OF RESPONSI BLE
OFFI CI AL

SI GNATURE

DATE

CONTRACT ADM NI STRATI ON COMPLETI ON

ELEMENT DESCRI PTI ON

The date by which required actions are
to be conpl et ed.

The nane and address of the originator
of the docunent.

Sel f - expl anat ory.

The nane and address of the activity
required to performthe actions
request ed.

An X placed in this colum wll
identify the Function to be perforned.

The in-the-clear name of the function

to be perforned.
Sel f - expl anat ory.

Sel f - expl anat ory.

The signature of the individual
sponsi bl e for the Function

re-

Sel f - expl anat ory.
Sel f - expl anat ory.

Sel f - expl anat ory.

Sel f - expl anat ory.

Sel f - expl anat ory.
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4.1.2.6 UNKF560A - CONTRACTS TO BE PURCGED LI ST

DATA SUMVARY

DATA NAVE/ | D: Contracts To Be Purged List - UNKF560A

PURPOSE: To provide a listing of all PIITN SPIIN
whi ch were received from MOCAS nore
than 30 days prior on which PA Assign-
ment has not been performed. |If PA
Assi gnment does not occur in the next
30 days, the PIINNSPIIN will be purged
fromthe record.

FUNCTI ONAL PROCESS/ | D Qut put - UNKF

SOURCE OF DATA: Dat a Base

TYPE/ MEDI UM Qut put Paper - Standard Paper

SECURI TY: Uncl assi fi ed

FREQUENCY/ RETENTI ON: Mont hly - Local Option

VOLUME: MN1, AVGNA MX-NA

ADDI TI ONAL | NFORMATI ON: If no PIINSPIIN have been purged a

negative report will NOT be provided.
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4.1.2.6 UNKF560A - CONTRACTS TO BE PURGED LI ST ( CONT' D)
Report For mat
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4.1.2.6 UNKF560A - CONTRACTS TO BE PURGED LI ST ( CONT' D)

Report El enent Description

REPORT ELENMENT

REPORT NUMBER

CAO CCDE

DATE

PAGE

CAO- ORG CODE

CAO NAME

PA CODE

PA NAME

PII'N

SPII'N

ELEMENT DESCRI PTI ON

The sequential nunber of the report
within the Property Control System

The MORDS routing code.

The date on which the report was
printed.

The nunber of the page within the
report.

(CAOORG-CD) Atwo position code that
identifies the CAQO

(CAO NAME) The in-the-clear nanme of the
CAQ

(PA-CD) A code which identifies a spe-
cific Property Adm nistrator.

(PA-NAME) The in-the-clear name of the
Property Adm nistrator.

(CAGE) A code which identifies a spe-
cific contractor.

(PII'N) The contract nunber assigned by
the Buying Activity.

(SPII'N) The Call or Order nunber
agai nst a Basic Agreenent.
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4.1.2.7 UNKF570A - CLOSED CONTRACTS PURGED LI ST

DATA SUMVARY

DATA NAVE/ | D: Cl osed Contracts Purged List - UNKF570A

PURPOSE: To provide a nmonthly listing of all
PIIT N SPI'I N on which the Date of Final
Review is six nonths or nore prior to
the current date. The contracts on
this report have been purged from
t he data base.

FUNCTI ONAL PROCESS/ | D Qut put - UNKF

SOURCE OF DATA: Dat a Base

TYPE/ MEDI UM Qut put Paper - Standard Paper

SECURI TY: Uncl assi fi ed

FREQUENCY/ RETENTI ON: Monthly - Local Option

VOLUME: MN1, AVGNA MX-NA

ADDI TI ONAL | NFORMATI ON: If no PIINSPIIN have been purged a

negative report will NOT be provided.
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4.1.2.7 UNKF570A - CLOSED CONTRACTS PURCED LI ST (CONT' D)
Report For mat
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4.1.2.7 UNKF570A - CLOSED CONTRACTS PURGED LI ST ( CONT' D)
Report El enent Description

REPORT ELEMENT ELEMENT DESCRI PTI ON

REPORT NUVBER The sequential nunber of the report
within the Property Control System

CAO CODE The MORDS routing code.

DATE The date on which the report was
printed.

PAGE The nunber of the page within the
report.

CAO ORG CODE (CAOORG-CD) Atwo position code that
identifies the CAQO

CAO NAMVE (CAO NAME) The in-the-clear nanme of the
CAQ

PA CODE (PA-CD) A code which identifies a spe-

cific Property Adm nistrator.

PA NAMVE (PA-NAME) The in-the-clear name of the
Property Adm nistrator.

CAGE (CAGE) A code which identifies a spe-
cific contractor.

Pl I'N (PII'N) The contract nunber assigned by
the Buying Activity.

SPII' N (SPII'N) The Call or Order nunber
agai nst a Basic Agreenent.
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4.1.2.8 UNKF580A - CLOSED SYSTEM I D PURGED LI ST

DATA SUMVARY
DATA NAME/ | D

PURPOSE:

FUNCTI ONAL PROCESS/ | D
SOURCE OF DATA:

TYPE/ MEDI UM

SECURI TY:

FREQUENCY/ RETENTI ON:
VOLUME:

ADDI TI ONAL | NFORMATI ON:

Cl osed System I D Purged List - UNKF580A
To provide a nmonthly listing of all
System I D which were cl osed six nonths
or nore prior to the current date. The
SystemID listed on this report have
been purged fromthe data base. System
IDw Il remain on the data base six
nmont hs after they have been cl osed,
after which they will be purged and
listed on this report.

Qut put - UNKF

Dat a Base

Qut put Paper - Standard Paper

Uncl assi fi ed

Yearly - OCT 10 - Local Option

MN 1, AVGNA NMXNA

If no System | Ds have been purged a
negative report will NOT be provided.
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4.1.2.8 UNKF580A - CLOSED SYSTEM I D PURGED LI ST ( CONT' D)
Report For mat
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4.1.2.8 UNKF580A - CLOSED SYSTEM I D PURGED LI ST ( CONT' D)
Report El enent Description

REPORT ELEMENT ELEMENT DESCRI PTI ON

REPORT NUVBER The sequential nunber of the report
within the Property Control System

CAO CODE The MORDS routing code.

DATE The date on which the report was
printed.

PAGE The nunber of the page within the
report.

CAO ORG CODE (CAOORG-CD) Atwo position code that
identifies the CAQO

CAO NAMVE (CAO NAME) The in-the-clear nanme of the
CAQ

SYSTEM I D (SYS-1D) A two position code which

identifies a specific System|D.

CAGE (CAGE) A code which identifies a spe-
cific contractor.

CONTRACTOR NAME (CONTRR) The in-the-clear nane and
address of the AND ADDRESS contractor.
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4.1.2.9 UNKF600A - PA WORKLCAD SUMVARY

DATA SUWVARY

DATA NAVE/ | D: Property Adm ni strator Wrkl oad Summary
- UNKF600A

PURPOSE: To provide a listing of active con-
tracts assigned to a specific Property
Admi ni strator.

FUNCTI ONAL PROCESSY/ | D Qut put - UNKF

SOURCE OF DATA: Dat a Base

TYPE/ MEDI UM Qut put Paper - Standard Paper

SECURI TY: Uncl assi fi ed

FREQUENCY/ RETENTI ON: As Required - Local Option

VOLUME: MN1, AVGNA MXNA

ADDI TI ONAL | NFORMATI ON: This report is requested by sel ecting

Function B on Screen UNKF17 along with
valid data in PA-CD. The user may al so
sel ect additional paraneters (CAGE,

| NSP- ACCP, BUYG ACTY-CD, TY-ASGM TY-
CONTR- CD, KI ND- CONTR- CD, CONTR- EFF- DT,
PA- ASSGMt DT, SCRTY-CLSN- CD, ACO CDD- RWK
and SPCL- CONTR- PVN) by which to review
this report. |If additional paraneters
are selected only those PIINs within
the paraneters entered will appear on
the report (e.g., If data were input on
Screen UNKF17 in BUYG ACTY-CD only
those PIINs procured by the particul ar
Buying Activity will appear on this
report).
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4.1.2.9 UNKF600A - PA WORKLOAD SUMVARY ( CONT' D)
Report For mat
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4.1.2.9 UNKF600A - PA WORKLOAD SUMVARY ( CONT' D)

Report El enent Description

REPORT ELENMENT

REPORT NUMBER
DATE

CAO CCDE

PAGE
REQUESTER CCDE

ROUTI NG CCDE

PA CODE

PA NAME

I NSPECTI ON ACCEPTANCE

BUYI NG ACTIVITY CODE

TYPE ASSI GNVENT

TYPE CONTRACT CCDE

KI'ND CONTRACT CODE

ELEMENT DESCRI PTI ON

Sel f - expl anat ory.

Report Run Date.

The MORDS routing code.

The page nunber of the report.

(RQSTR-CD) A unique five position or
| ess code which identifies the person/
organi zati on requesting the report.

(ROUTG CD) The six position DoDAAC used
to identify the activity to which the
report is being sent.

(PA-CD) A code which identifies a spe-
cific Property Adm nistrator.

(PA-NAME) The in-the-clear name of the
Property Adm nistrator.

(1 NSP- ACCP) An indicator which identi-
fies the inspection and acceptance
point(s) set forth in the contract.
See TB0O009 for explanation of codes.

(BUYG ACTY-CD) The first six positions
of the PIIN which identifies the Buying
Activity.

(TY-ASGV) A code which identifies the
type of administrative del egati on nmade
by the Buying Activity to DCAS.

Nor mal Property Adm nistration
Property Support Only

Subcont r act

Di sbursenment Only

O—"1WnT

(TY-CONTR-CD) The specific type of
contract pricing provisions of the
contract. See TB0004 for explanation
of codes.

(KI ND- CONTR- CD) The basic intent of the
contract such as procurenent of sup-
plies, research, etc. See TB0003 for
expl anati on of codes.

4-1-27



4.1.2.9 UNKF600A - PA WORKLOAD SUMVARY ( CONT' D)

REPORT ELENMENT

CONTRACT EFFECTI VE DATE

PA- ASSI GNVENT DATE

SECURI TY CLASSI FI CATI ON
CODE

ACO CODED REMARKS

SPECI AL CONTRACT PROVI SI ONS

PII'N

SPII N

PRIME PII'N

PRI ME SPI'I N

ELEMENT DESCRI PTI ON

(CONTR-EFF-DT) If a date appears in
this field, it indicates that only
those contracts with this Effective
Date wi |l appear on the report.

(PA-ASGW DT) If a date appears in this
field, it indicates that only those
contracts with this PA Assignnent Date
wi || appear on the report.

(SCRTY- CLSN-CD) A code depicting the
classification assigned to the con-
tract.

T = Top Secr et

S = Secret

C = Confidenti al
U = Uncl assi fi ed.

(ACO CDD- RWK) A series of codes used to
i ndi cate the presence of various

cl auses and conditions contained in/or
related to a contract. See TB0013 for
expl anati on of codes.

(SPCL- CONTR- PVN) The identification of
certain contract provisions which
require specialized attention. See
TB0O006 for explanation of codes.

(CAGE) The code used to identify a
speci fic contractor.

(PII'N) The contract nunber.

(SPII'N) A nunber which identifies
Cal | s/ Orders agai nst basic ordering
agreenent s.

(P-PIIN The Prime Contract Number.

(P-SPII'N) The Prinme Suppl enmentary
Contract Nunber.
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4.1.2.10 UNKF610A - PA WORKLOAD BY CONTRACT ADM NI STRATI ON OFFI CE

DATA SUMVARY

DATA NAME/ | D

PURPOSE:

FUNCTI ONAL PROCESS/ | D
SOURCE OF DATA:

TYPE/ MEDI UM

SECURI TY:

FREQUENCY/ RETENTI ON:
VOLUME:

ADDI TI ONAL | NFORMATI ON:

Property Adm ni strator Wrkl oad By
Contract Administration Ofice -
UNKF610A

To provide a summary of contract
assignnents for all Property
Adm ni strators within a CAO

Qut put - UNKF
Dat a Base

Qut put Paper - Standard Paper
Uncl assi fi ed

As Required - Local Option
MN1, AVGNA MXNA

This report is requested by selecting
Function C on Screen UNKF17 along with
valid data in CAO ORG CD. The user may
al so select additional paraneters

(1 NSP- ACCP, BUYG ACTY-CD, TY-ASGM TY-
CONTR- CD, KI ND- CONTR- CD, SCRTY- CLSN-
CD, ACO CDD- RMK and SPCL- CONTR- PVN) by
which to reviewthis report. |f addi-
tional paraneters are selected only
statistics for those PIINs within the
paraneters entered will appear on the
report (e.g., If data were input on
Screen UNKF17 in BUYG ACTY-CD only
those PIINs procured by the particul ar
Buying Activity will appear on this
report).

4-1-29



4.1.2.10 UNKF610A - PA WORKLOAD BY CONTRACT ADM NI STRATI ON COFFI CE
(CONT' D)
Report For mat
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4.1.2.10 UNKF610A - PA WORKLOAD BY CONTRACT ADM NI STRATI ON OFFI CE

(CONT' D)
Report El enent Description

REPORT ELENMENT

REPORT NUMBER
DATE

CAO CCODE

PAGE

REQUESTER CCDE

ROUTI NG CCDE

CAO- ORG CODE

CAO NAME

I NSPECTI ON' ACCEPTANCE

BUYI NG ACTIVITY CODE

TYPE ASSI GNVENT

TYPE CONTRACT CCDE

KI'ND CONTRACT CODE

ELEMENT DESCRI PTI ON

Sel f - expl anat ory.

Report Run Date.

The MORDS routing code.

The page nunber of the report.

(RQSTR-CD) A unique five position or
| ess code which identifies the

per son/ or gani zati on requesting the
report.

(ROUTG CD) The six position DoDAAC used
to identify the activity to which the
report is being sent.

(CAOORG-CD) Atwo position code that
identifies the CAO

(CAO NAME) The in-the-clear nane of the
CAO

(1 NSP- ACCP) An indicator which identi-
fies the inspection and acceptance
point(s) set forth in the contract.
See TB0O009 for explanation of codes.

(BUYG ACTY-CD) The first six positions
of the PIIN which identifies the Buying
Activity.

(TY-ASGV) A code which identifies the
type of administrative del egati on nmade
by the Buying Activity to DCAS.

Nor mal Property Adm nistration
Property Support Only

Subcont r act

Di sbursenment Only

O—"1WnT

(TY-CONTR-CD) The specific type of
contract pricing provisions of the
contract. See TB0004 for explanation
of codes.

(KI ND- CONTR- CD) The basic intent of the
contract such as procurenment of sup-
plies, research, etc. See TB0003 for
expl anati on of codes.
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4.1.2.10 UNKF610A - PA WORKLOAD BY CONTRACT ADM NI STRATI ON OFFI CE

(CONT' D)

REPORT ELENMENT

SECURI TY CLASSI FI CATI ON
CODE

ACO CODED REMARKS

SPECI AL CONTRACT PROVI SI ONS

PA CODE

NGO PII'N

NO- CAGE

NO- PRI ME-PI'I N

ELEMENT DESCRI PTI ON

(SCRTY- CLSN-CD) A code depicting the
classification assigned to the con-
tract.

T = Top Secret

S = Secret

C = Confidenti al
U = Uncl assi fi ed.

(ACO CDD- RWK) A series of codes used to
i ndi cate the presence of various

cl auses and conditions contained in/or
related to a contract. See TB0013 for
expl anati on of codes.

(SPCL- CONTR- PVN) The identification of
certain contract provisions which
require specialized attention. See
TB0O006 for explanation of codes.

(PA-CD) A code used to identify a spe-
cific Property Adm nistrator.

(NO-PIIN) The total nunber of PIINs
assigned to a specific Property Adm n-
istrator.

(NO- CAGE) The total nunber of CAGEs
assigned to a specific Property
Adm ni strator.

(NO-PRIME-PIIN) The total nunber of
Prime PIINs assigned to a specific
Property Adm nistrator.
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4.1.2.11 UNKF620A - PA WORKLOAD BY DI STRI CT

DATA SUMVARY

DATA NAME/ | D

PURPOSE:

FUNCTI ONAL PROCESS/ | D
SOURCE OF DATA:

TYPE/ MEDI UM

SECURI TY:

FREQUENCY/ RETENTI ON:
VOLUME:

ADDI TI ONAL | NFORMATI ON:

Property Adm ni strator Wrkl oad By
District - UNKF620A

To provide a summary of contract
assignnments for all Contract
Adm nistration O fices within

a District.

Qut put - UNKF
Dat a Base

Qut put Paper - Standard Paper
Uncl assi fi ed

As Required - Local Option
MN1, AVGNA MXNA

This report is requested by selecting
Function D on Screen UNKF17. The user
may al so sel ect additional paraneters
(1 NSP- ACCP, BUYG ACTY-CD, TY-ASGM TY-
CONTR- CD, KI ND- CONTR- CD, SCRTY- CLSN- CD,
ACO- CDD- RMK and SPCL- CONTR- PVN) by
which to reviewthis report. |f addi-
tional paraneters are selected only
statistics for those PIINs with the
paranmeters entered will appear on the
report (e.g., If data were input on
Screen UNKF17 in BUYG ACTY-CD, only
statistics fromthose PIINs procured by
the particular Buying Activity wll
appear on this report).
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4.1.2.11 UNKF620A - PA WORKLOAD BY DI STRICT (CONT' D)
Report For mat
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4.1.2.11 UNKF620A -

REPORT ELENMENT

REPORT NUMBER
DATE

CAO CCDE

PAGE
REQUESTER CCDE

ROUTI NG CCDE

DCVD CCDE

DCVD- NAMVE

I NSPECTI ON ACCEPTANCE

BUYI NG ACTIVITY CODE

TYPE ASSI GNVENT

TYPE CONTRACT CCDE

KI'ND CONTRACT CODE

PA WORKLOAD BY DI STRI CT (CONT' D)
Report El enent Description

ELEMENT DESCRI PTI ON

Sel f - expl anat ory.

Report Run Date.

The MORDS routing code.

The page nunber of the report.

(RQSTR-CD) A unique five position or
| ess code which identifies the person/
organi zati on requesting the report.

(ROUTG CD) The six position DoDAAC used
to identify the activity to which the
report is being sent.

(DCMD-CD) A code that identifies the
DCMD.

(DCND- NAME) The i n-the-cl ear nane of
t he DCMD.

(1 NSP- ACCP) An indicator which identi-
fies the inspection and acceptance
point(s) set forth in the contract.
See TB0O009 for explanation of codes.

(BUYG ACTY-CD) The first six positions
of the PIIN which identifies the Buying
Activity.

(TY-ASGV) A code which identifies the
type of administrative del egati on nmade
by the Buying Activity to DCAS.

P = Normal Property Adm nistration
S = Property Support Only

T = Subcontract

G = Di sbursenent Only

(TY-CONTR-CD) The specific type of
contract pricing provisions of the con-
tract. See TB0004 for explanation of
codes.

(KI ND- CONTR- CD) The basic intent of the
contract such as procurenent of sup-
plies, research, etc. See TB0003 for
expl anati on of codes.

4-1-35



4.1.2.11 UNKF620A - PA WORKLOAD BY DI STRICT (CONT' D)

REPORT ELENMENT

SECURI TY CLASSI FI CATI ON
CODE

ACO CODED REMARKS

SPECI AL CONTRACT PROVI SI ONS

CAO- ORG CODE

PA CODE

NGO PII'N

NO- CAGE

NO- P-PII'N

ELEMENT DESCRI PTI ON

(SCRTY- CLSN-CD) A code depicting the
classification assigned to the contract.

T = Top Secret

S = Secret

C = Confidenti al
U = Uncl assi fi ed.

(ACO CDD- RWK) A series of codes used to
i ndi cate the presence of various cl auses
and conditions contained in/or rel ated
to a contract. See TB0013 for expl -
anation of codes.

(SPCL- CONTR- PVN) The identification of
certain contract provisions which re-
quire specialized attention. See TB0006
for explanation of codes.

(CAOORG-CD) A code that identifies the
CAQ

(PA-CD) A code used to identify a spe-
cific Property Adm nistrator.

(NO-PIIN) The total nunber of PIINs
assigned to a specific Property
Adm ni strator.

(NO CAGE) The total nunber of CAGEs
assigned to a specific Property
Admi ni strator.

(NO-PRIME-PIIN) The total nunber of

Prime PIINs assigned to a specific
Property Adm nistrator.
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4.1.2.12 UNKF630A - SUMVARY OF PA ASSI GNMENTS

DATA SUMVARY

DATA NAVE/ | D: Sunmmary of Property Adm nistrator
Assi gnments - UNKF630A

PURPOSE: To provide a summary by Type of
Assi gnment the nunber of contracts
opened and cl osed by each Property
Adm ni strators within a DCVMD or CAO
for a selected report tinefrane.

FUNCTI ONAL PROCESS/ | D Qut put - UNKF

SOURCE OF DATA: Dat a Base

TYPE/ MEDI UM Qut put Paper - Standard Paper

SECURI TY: Uncl assi fi ed

FREQUENCY/ RETENTI ON: As Required - Local Option

VOLUME: MN1, AVGNA MX-NA

ADDI TI ONAL | NFORMATI ON: To request this report Function E nust

be sel ected on Screen UNKF17 and valid
data nust be entered in DCVD or CAO ORG
CD, PRFMC- PRD- FR and PRFMC- PRD- TO
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4.1.2.12 UNKF630A - SUMVARY OF PA ASSI GNMENTS ( CONT' D)
Report For mat
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4.1.2.12 UNKF630A - SUMVARY OF PA ASSI GNMENTS ( CONT' D)

Report El enent Description

REPORT ELENMENT

REPORT NUMBER
DATE

CAO CCDE

PAGE

REQUESTER CCDE

ROUTI NG CCDE

DCVD

DCVD NAME

CAO- ORG CODE

CAO NAME

PERFORMANCE PERI CD FROM

PERFORMANCE PERI CD TO

TYPE ASSI GNVENT

PA CODE

NUVBER OPENED

ELEMENT DESCRI PTI ON

Sel f - expl anat ory.

Report Run Date.

The MORDS routing code.

The page nunber of the report.

(RQSTR-CD) A unique five position or
| ess code which identifies the person/
organi zati on requesting the report.

(ROUTG CD) The six position DoDAAC used
to identify the activity to which the
report is being sent.

(DCNVD) The six position DoDAAC which
identifies the DCWVD.

(DCNMD NAME) The in-the-clear nane of the
DCMD.

(CAOORG-CD) Atwo position code that
identifies the CAQO

(CAO NAME) The in-the-clear nane of the
CAOQ

(PRFMC- PRD- FR) The begi nni ng date of the
par anmeters covered by the report.

(PRFMC- PRD- TO) The begi nni ng date of the
par anmeter covered by the report.

(TY-ASGV) A code which identifies the
type of administrative del egati on nade
by the Buying Activity to DCAS.

Nor mal Property Adm nistration
Property Support Only

Subcont r act

Di sbursenment Only

O—"1WnT

(PA-CD) A two position code that identi-
fies the specific PA

(NBR-OPN) The numnber of contracts opened

with Property Admi nistration del egation
on them during the perfornmance peri od.
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4.1.2.12 UNKF630A - SUMVARY OF PA ASSI GNMENTS ( CONT' D)

REPORT ELENMENT ELEMENT DESCRI PTI ON

NUVBER CLOSED (NBR- CLSD) The number of contracts
closed with Property Adm nistration
del egation on themduring the perform
ance peri od.

NUVBER ON HAND (NBR-OH) The nunber of open contracts

with Property Admi nistration del egation
on the date the report was requested.
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4.1.2.13 UNKF640A - PROPERTY CONTROL SYSTEM SUMVARY

DATA SUMVARY

DATA NAME/ | D

PURPOSE:

FUNCTI ONAL PROCESS/ | D
SOURCE OF DATA:

TYPE/ MEDI UM

SECURI TY:

FREQUENCY/ RETENTI ON:

VOLUME:

ADDI TI ONAL | NFORMATI ON:

Property Control System Sunmary -
UNKF640A

To provide a summary of the nunber of
systenms on hand and systens surveyed.

Qut put - UNKF
Dat a Base

Qut put Paper - Standard Paper

Uncl assi fi ed

As Required - Local Option

MN1, AVGNA MXNA

To request this report Function F nust
be sel ected on Screen UNKF17. Either

DCVMD, CAO ORG CD, or PA-CD nust al so
contain valid data.
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4.1.2.13 UNKF640A - PROPERTY CONTROL SYSTEM SUMVARY ( CONT' D)
Report For mat

4-1-42



4.1.2.13 UNKF640A - PROPERTY CONTROL SYSTEM SUMVARY ( CONT' D)

Report El enent Description

REPORT ELENMENT

REPORT NUMBER
DATE

CAO CCDE

PAGE

REQUESTER CCDE

ROUTI NG CCDE

DCVD CCDE

CAO- ORG CODE

PA CODE

DELI NQUENT SURVEYS

COVPLETED SURVEYS

COVPLETED RESURVEYS

SYSTEMS ON HAND

MAJOR

OVERHAUL, MAI NTENANCE

LI M TED

ELEMENT DESCRI PTI ON

Sel f - expl anat ory.

Report Run Date.

The MORDS routing code.

The page nunber of the report.
(RQSTR-CD) A unique five position or

| ess code which identifies the person/
organi zati on requesting the report.
(ROUTG CD) The six position DoDAAC used
to identify the activity to which the
report is being sent.

(DCMD-CD) A code that identifies the
DCMD.

(CAOORG-CD) Atwo position code that
identifies the CAQO

(PA-CD) A two position code that
identifies the specific PA

(DELQT- SURV) The number of System
Surveys whi ch are past due and have
a D in SURV- DELQT.

(CWPL- SURV) The nunber of System Surveys
whi ch have been conpleted since Cct 1.

(CWPL- RESV) The nunber of Resurveys
whi ch have been conpleted since Cct 1.

(MAJ) The nunber of Major Property
Control Systenms on hand.

(OvHAUL) The nunber of overhaul,
mai nt enance, and AND REPAIR repair
syst ens.

(LMID) The nunber of Property Control

Systens on hand which require limted
action(s).
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4.1.2.13 UNKF640A -

REPORT ELENMENT

SYSTEMS STATUS

SATI SFACTORY

UNSATI SFACTORY

UNSATI SFACTORY

UNSATI SFACTORY

W THDRAWN

PROPERTY CONTRCL SYSTEM SUMVARY ( CONT' D)

ELEMENT DESCRI PTI ON

(SAT) The nunber of systens which were
surveyed and found to be Satisfactory.

(UNSAT- 1- 60) The nunber of systens which
were 1 TO 60 DAYS surveyed and have been
unsatisfactory for 1 to 60 days.

(UNSAT- 61-90) The nunber of systens
whi ch were 61 TO 90 DAYS surveyed and
have been unsatisfactory for 61 to 90
days.

(UNSAT- OVR-90) The nunber of systens
whi ch were OVER 90 DAYS surveyed and
have been unsatisfactory for over 90
days.

(WDRN) The nunber of systens which were
wi t hdr awn.
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4.1.2.14 UNKF650A - SYSTEM STATUS SUMVARY

DATA SUMVARY
DATA NAME/ | D

PURPOSE:

FUNCTI ONAL PROCESS/ | D

SOURCE OF DATA:
TYPE/ MEDI UM

SECURI TY:

FREQUENCY/ RETENTI ON:
VOLUME:

ADDI TI ONAL | NFORMATI ON:

System Status Summary - UNKF650A

To provide a summary of system status
for a given DCVD or CAO Data listed on
this report reflects those SystemID
whi ch have a Transaction Date which
falls within the paranmeters established
by the PERFORMANCE PERI OD FROM and t he
PERFORVANCE PERI OD TO

Qut put - UNKF

Dat a Base

Qut put Paper - Standard Paper

Uncl assi fi ed

As Required - Local Option

MN 1, AVGNA NMXNA

To request this report Function G nust
be sel ected on Screen UNKF17 and valid

data nust be entered in DCVD or CAO ORG
CD, PRFMC- PRD- FR, and PRFMC- PRD- TO.
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4.1.2.14 UNKF650A - SYSTEM STATUS SUMVARY ( CONT' D)
Report For mat
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4.1.2.14 UNKF650A - SYSTEM STATUS SUMVARY ( CONT' D)

Report El enent Description

REPORT ELENMENT

REPORT NUMBER
DATE

CAO CCDE

PAGE

REQUESTER CCDE

ROUTI NG CCDE

DCVD

DCVD NAME

CAO- ORG CODE

CAO NAME

PERFORMANCE PERI CD FROM

PERFORMANCE PERI CD TO

SATI SFACTORY

UNSATI SFACTORY

W THDRAWN

UNSATI SFACTORY CATEGORY

CODE

ELEMENT DESCRI PTI ON

Sel f - expl anat ory.

Report Run Date.

The MORDS routing code.

The page nunber of the report.
(RQSTR-CD) A unique five position or

| ess code which identifies the person/
organi zati on requesting the report.
(ROUTG CD) The six position DoDAAC used
to identify the activity to which the
report is being sent.

(DCNVD) The six position DoDAAC which
identifies the DCWVD.

(DCNMD NAME) The in-the-clear nane of the
DCMD.

(CAOORG-CD) Atwo position code that
identifies the CAQO

(CAO NAME) The in-the-clear nane of the
CAOQ

(PRFMC- PRD- FR) The begi nni ng date of the
par anmeters covered by the report.

(PRFMC- PRD- TO) The endi ng date of the
paranmeters covered by the report.

(SAT) The nunber of surveys conpl eted
whi ch were satisfactory.

(UNSAT) The nunber of surveys conpl eted
whi ch were unsatisfactory.

(WORWN) The nunber of surveys which were
wi t hdr awn.

(UNSAT- CTGY) The code which identifies
an unsatisfactory category.
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4.1.2.14 UNKF650A - SYSTEM STATUS SUMVARY ( CONT' D)

REPORT ELEMENT ELEMENT DESCRI PTI ON
CATEGORY (CTGY) The in-the-clear nanme of the
unsati sfactory category.
QUANTI TY (OQNTY) The total of a given unsatisfac-
tory category code during the reporting
peri od.
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4.1.2.15 UNKF660A - GOVERNVENT PROPERTY TOTALS

DATA SUMVARY
DATA NAME/ | D

PURPOSE:

FUNCTI ONAL PROCESS/ | D
SOURCE OF DATA:

TYPE/ MEDI UM

SECURI TY:

FREQUENCY/ RETENTI ON:
VOLUME:

ADDI TI ONAL | NFORMATI ON:

Government Property Totals - UNKF660A
To provide a listing of quantity and
dol I ar val ue of CGovernnent property in
the custody of contractors for a se-

| ected PA, CAO or DI STRICT .

Qut put - UNKF

Dat a Base

Qut put Paper - Standard Paper

Uncl assi fi ed

As Required - Local Option

MN 1, AVGNA NMXNA

To request this report Function H nust
be sel ected on Screen UNKF17 and valid

data nust be entered in DCVMD, CAO ORG
CD, or PA-CD.
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4.1.2.15 UNKF660A - GOVERNMENT PROPERTY TOTALS ( CONT' D)
Report For mat
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4.1.2.15 UNKF660A - GOVERNMENT PROPERTY TOTALS ( CONT' D)

Report El enent Description

REPORT ELENMENT

REPORT NUMBER
DATE

CAO CCDE

PAGE

REQUESTER CCDE

ROUTI NG CCDE

DCVD CCDE

CAO- ORG CODE

PA CODE

LAND AND RI GHTS QUANTI TY

LAND AND RI GHTS DOLLARS

OTHER REAL PROPERTY DOLLARS

OTHER PLANT EQUI PMVENT
QUANTI TY

OTHER PLANT EQUI PVENT

| NDUSTRI AL PLANT EQUI PMENT

QUANTI TY

| NDUSTRI AL PLANT EQUI PMENT
DOLLARS

ELEMENT DESCRI PTI ON

Sel f - expl anat ory.

Report Run Date.

The MORDS routing code.

The page nunber of the report.

(RQSTR-CD) A unique five position or
| ess code which identifies the person/
organi zati on requesting the report.

(ROUTG CD) The six position DoDAAC used
to identify the activity to which the
report is being sent.

(DCMD-CD) A code that identifies the
DCMD.

(CAOORG-CD) Atwo position code that
identifies the CAQO

(PA-CD) A code used to identify a spe-
cific Property Adm nistrator.

(LAND- RGTS- QTY) The nunmber of acres and
rights in | and.

(LAND- RGTS-DOL) Dol |l ar val ue of |and and
rights utilized by the contractor.

(OTH REAL-DQOL) Dol I ar val ue of property,
ground i nprovenents, buildings, and
ot her structures.

(OPE-QTY) Quantity of property in cus-
tody of contractor for use in manufac-
turing supplies, etc., but excluding
items categorized as | PE

(OPE-DCOL) Dol I ar value of property in
custody of DOLLARS contractor for use
i n manufacturing supplies, etc.; but
excluding itenms categorized as | PE

(I PE-QTY) Quantity of plant equi pnent
controlled by DI PEC in custody of a
contractor.

(I PE-DCL) Dol I ar val ue of plant equip-

ment controlled by DIPEC i n custody of a
contractor.
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4.1.2.15 UNKF660A - GOVERNMENT PROPERTY TOTALS ( CONT' D)

REPORT ELENMENT

SPECI AL TEST EQUI PMENT

SPECI AL TEST EQUI PMENT

SPECI AL TOOLI NG QUANTI TY
SPECI AL TOOLI NG DOLLARS
AGENCY PECULI AR PROPERTY

QUANTI TY

AGENCY PECULI AR PROPERTY

GOVERNMENT FURNI SHED
MATERI AL QUANTI TY

GOVERNMENT FURNI SHED
MATERI AL DOLLARS

CONTRACTOR ACQUI RED
MATERI AL QUANTI TY

CONTRACTOR ACQUI RED
MATERI AL DOLLARS

ELEMENT DESCRI PTI ON

(STE-QTY) Quantity of special test
equi prent in QUANTITY custody of a
contractor.

(STE-DCL) Dol I ar val ue of special test
equi prent DOLLARS in custody of a con-
tractor.

(SPCL- TLNG QTY) Quantity of speci al
tooling in custody of a contractor.

(SPCL- TLNG DOL) Dol I ar val ue of speci al
tooling in custody of a contractor.

(AGCY- PEC- QTY) Quantity of Agency
property in custody of a contractor.

(AGCY- PEC- QTY) Dol | ar val ue of Agency
property in DOLLARS custody of a con-
tractor.

(GFMQTY) Quantity of material acquired
by the Governnment and subsequently nade
avai l able to the contractor.

(GFMDCL) Dol I ar value of material ac-
qui red by the Governnent and subse-
guently made avail able to the contrac-
tor.

(CAM QTY) Quantity of material acquired
or otherw se provided by the contractor
for performng a contract and to which
the Covernnent has title.

(CAM DOL) Dol l ar value of material ac-
qui red or ot herw se provided by the
contractor for performng a contract and
to which the Governnment has title.

4-1-52



DLAM 8000. 3
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DLAM 8000. 3
PART 4, CHAP 2

DLAM 8000. 3 MOCAS USERS MANUAL FOR CONTRACT ADM NI STRATI ON
PART 4 CONTRACT PROPERTY MANAGEMENT

CHAPTER 2 I NPUT PROCEDURES

4.2.1 CHAPTER OVERVI EW

This chapter describes the procedures Property Managenent personne
will use to nmaintain data regarding Property Systens utilized by a
contractor and contract data for contracts which Property Adm nistration
has been assi gned.

4.2.1.1 PROPERTY MANAGEMENT | NPUT PROCEDURES

a. For data which is not received fromthe MOCAS Contract File or the
ADRS File the mediumfor data input is the data entry term nal

b. After the desired input function is requested on Screen UNKFO1
the appropriate screen will appear with data already in the fields which
are system gener at ed.

c. The fields which are blank will be filled or left blank in
accordance with the appropriate validation criteria for the respective
screen. |If data is entered in a field which nust be blank, the system
will delete the data when the screen is entered unless a relationship
exists with another field. |If a relationship exists, (e.g., DATE CHANGE
REQUI RED rmust be bl ank if SYSTEM ACCEPTANCE is a Y), an error nessage
wi || be displayed.

d. Wen all of the required data have been entered, depress the ENTER
key (or its equivalent), and the systemw || performthe validation
function. |If a field contains invalid data, is left blank when the
validation criteria provides that it nust contain data or contains data
when the validation requires that it be blank, the screen will reappear
with the cursor in the first position of the field in error. The field
will be highlighted, i.e., of higher intensity, and an error nessage
will be displayed in the |lower |eft-hand portion of the screen. This
will be repeated until all corrections required on a screen have been
made.

e. After the data have been validated, they will be entered into the
data base. On nmultiple page screens, the data will be entered into the
dat a base independently after each page has been validated. The system
will not permt a return to a previous page. Accordingly, if a mstake
was nmade on a previous page, the screen nmust be reentered as a CHANGE
and the correction made.



4.2.1.2 | N TIATI ON PROCEDURES
The sign-on and sign-off procedures in DLAM 8000.3, Part 1, Chapter 2

are used to access the Property Managenent Systemw th Application ID of
YCAL.
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4.2.2 DATA | NPUT
4.2.2.1 UNKFO1l - PROPERTY ADM NI STRATI ON MASTER MENU
a. GCGENERAL - This screen is to provide the ability to select any
subordi nate screen within the Property Admi nistration System The
follow ng data fields nust be entered on Screen UNKFO1 to perform
desired functions, to access input screens and additional mnenus.
(1) COWPUTER BASED USER DOCUMENTATI ON - Must enter Function A

(2) PROPERTY CONTROL SYSTEM DATA - Miust enter Function B, CAGE,
System I dentification and Acti on Code.

(3) GOVERNMENT PROPERTY | N CUSTODY OF CONTRACTCOR DATA - Must enter
Function C, CAGE, Systemldentification and Action Code.

(4) PROPERTY ADM NI STRATI ON ASSI GNVENT DATA - Must enter Function D,
PIIN, enter SPIINif appropriate, and Action Code C or D

(5) PROPERTY ADM NI STRATI ON | NQUI RY MENU - Must enter Function E.
(6) REPORT REQUEST MENU - Must enter Function F.

(7) PA CODE TO PA NAME TABLE MANAGEMENT - Must enter Function G and
Action Code.
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4.2.2.1 UNKFO1l - PROPERTY ADM NI STRATI ON MASTER MENU ( CONT' D)

b. SCREEN FORVAT - The following is a sanple format for the Property
Admi ni stration Master Menu, Screen UNKFOL:

hkhkhkkhkhkhhhhhhhhdhkhhhhhhhhhhhdhhhdhhhdhdhdhddhhddhhhhhhdhhhdhhhdhhhdhhdddhdddhrddrxdxkx*x

UNKFO1 PROPERT ADM NI STRATI ON MASTER MENU
CBUD: #H#HAHHBHBHHBHHHHBHABHBHHBHBHHBHHBHBHHRH

FUNCTI ON APPL| CATI ON

COVPUTER BASED USER DOCUMENTATI ON

PROPERTY CONTRCL SYSTEM DATA

GOVT PROPERTY I N CUSTCODY OF CONTRACTOR DATA
PROPERTY ADM NI STRATI ON ASSI GNVENT DATA
PROPERTY ADM NI STRATI ON | NQUI RY MENU

REPORT REQUEST MENU

PA CODE TO PA NAME TABLE MANAGEMENT

GTMMoOOm>

FUNCTI ON:  #
CAGE: #H##HAH#H#
SYSTEM | DENTI FI CATI ON:  ##
Pl I N #E#HABHHHHBHHH
SPII N ####
ACTI ON CODE: #

B R R R R A R R R R R R R

hkhkhkkhkhkhhhhhhhhhhhhhhhhhhhhdhhhdhhhdhdhhddhhdhdhhhdhhhdhhhdhhhdhhhdhhdddhdddhdddrxdxkx*x

FI GURE 4- 15
c. | NPUT | NSTRUCTI ONS
FUNC FUNCTION (1A) - Must be A through G  Mist enter.
CAGE COMVERCI AL AND GOVERNMENT ENTITY (5A/N) - Must enter
if Functionis Bor C If Function is B and Action
Code A nust match ADRS File, otherw se, nust match

dat a base.
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4.2.2.1 UNKFO1l - PROPERTY ADM NI STRATI ON MASTER MENU ( CONT' D)

SYS-ID

PII'N

SPII'N

ACTN- CD

SYSTEM | DENTI FI CATION (2A/N) - Must enter if Function
is Bor C First position nmust be Mor L. The
second position nust be alpha if first position is L.
If Function B is selected and Action Code is Cor D
this field in conbination with CAGE nmust match data

base. If Function B is selected and Acti on Code is
an A this field in conmbination with CAGE nust not
mat ch dat a base. If Function Cis selected, this

field in conbination with CAGE nust match data base
regardl ess of Action Code.

PROCUREMENT | NSTRUVENT | DENTI FI CATI ON NUMBER (13A/'N)
- Must enter and match data base if Function Dis
sel ect ed.

SUPPLEMENTARY PROCUREMENT | NSTRUMENT | DENTI FI CATI ON
NUVBER (4A/N) - If entered this field in conbination
with PIIN nust match data base. |If entered PIIN nust
be filled. This field nmay be bl ank.

ACTION CODE (1A) - Must enter if Function is B, C, D,
or G If entered nmust be A (Add), C (Change), or D
(Delete). Action Code A can only be used for estab-
lishing a new CAGE, System ldentification conbination
usi ng Function B or adding a new PA Code - PA Nane
conbi nati on using Function G Use Action Code C on
Function C when addi ng or changi ng data because the
CAGE, Systemldentification conbination has already
been established by Function B. Use Action Code C
with Function D for updating a contract which was
recei ved from MOCAS because even though data is being
added which is pertinent to Property Adm nistration,
the contract is already in the systemand is consid-
ered a change by the Property Adm nistration System

d. ERROR MESSAGES

PO3

PO5

P11

P16

| NVALI D FUNCTI ON PLEASE RE- ENTER - The Function field
cannot be blank. The entry must match a Function on the
screen.

SYSTEM | D ALREADY EXI STS - CANNOT ADD - The System
Identification is already on data base cannot use Action
Code A

MJST ENTER PIIN - Sel f-expl anatory.

MJUST BE A, C, OR D - Action nust be (A) Add, (C Change or
(D) Delete.

IF 1ST POSITION OF SYS-ID IS L 2ND PGSl TI ON MUST BE ALPHA
- Sel f-expl anat ory.
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4.2.2.1 UNKFO1l - PROPERTY ADM NI STRATI ON MASTER MENU ( CONT' D)

P21

P25

P31

P32

P34

P72

FI ELD MUST CONTAI N DATA - An entry nmust be made in the
field highlighted. 1t cannot be bl ank.

CAGE DOES NOT MATCH ADRS - The CAGE entered nust nmatch the
ADRS Fil e.

SYSTEM | DENTI FI CATI ON NOT | N CONJUNCTI ON W TH CAGE - The
System ldentification in conbination with the CAGE nust
mat ch the data base.

DATA DCES NOT MATCH AN ELEMENT ON DATA BASE - The data
entered does not match the property managenent data base.

FI RST POSI TION MUST BE MOR L - The first position of the
System Il dentification nust contain an M (Major) or an L
(Limted).

MAY ONLY CHANGE OR DELETE DATA WTH THI S FUNCTION - Al l
new contracts are added my MOCAS, may only be changed or
deleted within the Property Adm nistration System All
System ldentifications are added with Function B, may only
change or delete data with Function C
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4.2.2.2 UNKFO5 - PROPERTY CONTROL SYSTEM DATA

a. GCGENERAL - This screen is to input, change or delete data
concerning a contractors Systemldentification(s). This screen may only
be accessed by Action Code A if adding a new System ldentification, if
addi ng data or changing data to update an existing Systemldentifica-
tion, use Action Code C. If this screen was accessed with Action Code
D, the followi ng nmessage will display when the ENTER key is depressed:
DON T DELETE | F COVPLETE OR W THDRAWN. ENTER TO DELETE, PA2 TO EXI T,
all fields will be protected. The reason for this nessage is that a
conpletion or a withdrawal of a Systemldentification are accountable
actions. |If a Systemldentification is deleted there will be no record
of its existence. Only use Action Code Dif a Systemldentification was
erroneously input. This screen is generated by selecting Function B on
Screen UNKFO1l. |If a CAGE System ldentification conbination does not
have a PA Code in the ADRS File the followi ng message will appear on the
screen PA-CD NOT I N ADRS. SYS-1D CANNOT BE ADDED - PA2 TO EXIT. See
your ADRS control person to add a PA Code.

b. SCREEN FORVAT - The following is a sanple format for the Property
Control System Data, Screen UNKFOS5:

hkhkhkkhkhkhhkhhhhkhhhhhhhhhhhhhhdhhhdhhhdhdhdhdhhddhhhhhhdhhhdhhhdhhhdhdhddhdddhrddrxdx*x

UNKFO05 PROPERTY CONTRCL SYSTEM DATA
CBUD: ##HHHHBHHHHBHHBHBHHBHABHBHHBH AR HBHHAH

CAGE: ###### SYSTEM | DENTI FI CATI ON: ## CAO- ORG CD: ## ACTI ON CODE: #

CONTRACTOR:  ##H#HHHBHHBHBHHBHAHHBHABHBHHR  HHEHHBHBHHBH AR H B HBH BB
WHEHH AR R AR AR R R A R
W R R R R R R

PA CODE: ##
TRANSACTI ON DATE: ## ## ## PROGRAM DATE: ## ## ##
SURVEY COVPLETI ON DATE: ## ## ## STATUS CCDE: #

UNSATI SFACTORY CATEGORY: ## ## ## ## ## ## ## ## #%# ## ##
NOTI FI CATI ON DATE: ## ## ##

RESURVEY DATE: ## ## ## SYSTEM CLOSED DATE: ## ## ##
W THDRAWN DATE: ## ## ## SURVEY DELI NQUENT: #
| NVENTORY DUE DATE: ## ## I NVENTORY RCVD DATE: ## ##

COWNENTS: ##H#HHHHBHHBHBHHBHAHHBHHBHBHHBH A H B HBH BB AR H BB A
B R A I R R R R R R R R R R T
B R A I R R R R R R R R R R T
B R R R A R R R R A R R R R R

hkhkhkkhkhkhhhkhhhkhhhkhhhhhhhhhhhdhhhdhhhdhdhdhdhdhddhhhhhhdhhhdhhhdhhhdhhdddhdddhdddrxdxx*x

FI GURE 4-16
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4.2.2.2 UNKFO5 -

PROPERTY CONTRCL SYSTEM DATA ( CONT' D)

C. I NPUT | NSTRUCTI ONS

CAGE

SYS-ID

CAO ORG- CD

CONTRR

ACTN- CD

PA- CD

TRANS- DT

PGV DT

SURV- CVPL- DT

STAT-CD

UNSAT- CTGY

COWVERI CAL AND GOVERNMENT ENTITY (5A/N) - System
generated from Screen UNKFO1 and pr ot ect ed.

SYSTEM | DENTI FI CATION (2A/ N) - System generated from
Screen UNKFO1l, may be changed. |If entered, first
position rmust be Mor L. If first position is L,
second position nust be al pha.

CONTRACT ADM NI STRATI ON OFFI CE ORGANI ZATI ON CODE
(2A/N) - System generated from ADRS File based on the
CAGE and protected.

CONTRACTOR NAME AND ADDRESS (140A/ N (five fields of
28)) - Systemgenerated from ADRS Fil e based on the
CAGE and protected.

ACTION CODE (1A) - System generated from Screen
UNKFO1 and protected.

PROPERTY ADM NI STRATI ON CODE (2A/N) - System
generated from ADRS Fi |l e based on the CAGE and
pr ot ect ed.

TRANSACTI ON DATE (6N) - This date is nmachine
generated the day the Systemldentification is
added and cannot be changed.

PROGRAM DATE (6N) - Enter the date the system survey
is due for conpletion. Mist be in Year (00-99),
Month (01-12), Day (01-31) format and nust be greater
than or equal to Transaction Date. This field nust
cont ai n dat a.

SURVEY COVPLETI ON DATE (6N) - Enter the date the
survey was conpleted. |If entered nust be in Year
(00-99), Month (01-12), Day (01-31) format and mnust
be greater than or equal to Transaction Date. Must
contain data if Status Code is S

STATUS CODE (1A) - If the status of the System
Identification has been determ ned enter S (Satisfac-
tory), U (Unsatisfactory) or W(Wthdrawn). Muist
contain data if Survey Conpletion Date contains data.

UNSATI SFACTORY CATEGORY (2N) - Must contain data if

Status Code contains a U If entered may contain up
to 11 codes. See TB0251 for explanation of codes.

4-2-8



4.2.2.2 UNKFO5 -

NOTI FN- DT

RESVY- DT

SYS- CLSD- DT

VWDRWN- DT

SURV- DELQT

I NV- DUE- DT

I NV- RCVD- DT

CWNTS1

PROPERTY CONTRCL SYSTEM DATA ( CONT' D)

NOTI FI CATI ON DATE (6N) - If entered nust be in Year
(00-99), Month (01-12), Day (01-31) format and mnust
be greater than or equal to Transaction Date. Must
be blank if Unsatisfactory Category is blank.

RESURVEY DATE (6N) - If entered nmust be in Year (00-
99), Month (01-12), Day (01-31) format and nust be
greater than or equal to Transaction Date.

SYSTEM CLOSED DATE (6N) - If entered nust be in Year
(00-99), Month (01-12), Day (01-31) format and mnust
be greater than or equal to Transaction Date. Must
be blank if Status Code is U

W THDRAWN DATE (6N) - If entered nust be in Year (00-
99), Month (01-12), Day (01-31) format and nust be
greater than or equal to Transaction Date. Mist
enter if Status Code is W

SURVEY DELI NQUENT (1A) - This field is sytem gener-
ated and protected. |If ProgramDate is |ess than
current date the systemw ||l generate a Din this
field, otherwise it will be blank.

| NVENTORY DUE DATE (4N) - Enter the Year (00-99) and
Month (01-12) the contractors physical inventory is

due for conpletion, if available. Field may be

bl ank. If entered nmust be greater than or equal to

Transacti on Date.

| NVENTORY RCVD DATE (4N) - Enter the Year (00-99) and
Month (01-12) the contractors inventory results were

recei ved by the Property Administrator, if avail able.
If entered nust be greater than or equal to Transac-

tion Date. Field may be bl ank.

COMMENTS (180A/N) - This field is for any additional
comments pertinent to the System ldentification.
Mist contain data if Wthdrawn Date contains data,
otherwi se, field may be bl ank.

d. ERROR MESSAGES

PO7 | F ENTERED, MJUST BE S, U OR W- Status Code mnust be
bl ank, S (Satisfactory), U (Unsatisfactory) or W
(Wt hdrawn).

P09 MJUST ENTER VALI D DATE YY (00-99), MM (01-12) AND DD (01-
31) - This field nust contain a valid date.
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4.2.2.2 UNKFO5 - PROPERTY CONTRCL SYSTEM DATA ( CONT' D)

P10

P12

P13

P16

P17

P20

P21

P37

P42

P56

P58

P60

P61

P70

W THDRAWN DATE MUST CONTAI N DATA | F STATUS CODE | S W- |f
System ldentification is withdrawn, (Status Code is W,
this field nust contain data.

MJUST BE GREATER THAN OR EQUAL TO TRANSACTI ON DATE - Sel f -
expl anat ory.

| F ENTERED, MJUST BE IN YY (00-99) MMV (01-12) AND DD (01-
31) FORMAT - This is an optional date field, if entered
must contain a valid date.

IF 1ST POSITION OF SYS-ID IS L 2ND PGSl TI ON MUST BE ALPHA
- Sel f-expl anat ory.

MUST ENTER | F STATUS CODE IS S OR U - Survey Conpl etion
Date nmust contain data if Status Code is S or U.

MJUST BE EQUAL TO OR GREATER THAN TRANSACTI ON DATE - Sel f -
expl anat ory.

FI ELD MUST CONTAI N DATA - Sel f-expl anatory.

MJST 01 THROUGH 11 - Unsatisfactory Categories are 01
t hrough 11, see TB0251 for explanation of codes.

MUST FILL IF STATUS CODE IS U - If Status Code is U,
(Unsatisfactory), nust enter at |east one Unsatisfactory
Category, may enter up to 11.

MUST BE BLANK | F STATUS CODE | S U - System O osed Date
nmust be blank if Status Code is U.

| F ENTERED, MUST BE YY (00-99) AND WM (01-12) - Enter the
year and nmonth if avail abl e.

MJUST BE EQUAL TO OR LESS THAN CURRENT DATE - Sel f-expl ana-
tory.

MUST CONTAI N DATA | F W THDRAWAL DATE CONTAI NS DATA - Enter
the reason for w thdrawal .

MJUST BE BLANK - If Status Code is S (Satisfactory) Un-

satis-factory Category and Notification Date nust be
bl ank.
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4.2.2.3 UNKF1l - PROPERTY I N CUSTODY OF CONTRACTOR DATA

a. GCGENERAL - This screen is to record the dollar value and quantity
of CGovernnent Property |located at contractors plant by System
Identification. |If this screen was accessed with Action Code D the
foll owi ng nessage will display when the ENTER key is depressed PRESS
ENTER TO CONFI RM DELETE, PA2 TO EXIT, all fields will be protected.
This screen is generated by selecting Function C on Screen UNKFOL.

b. SCREEN FORMVAT - The following is a sanple format for the
Government Property in Custody of Contractor Data, Screen UNKFO11.

hkhkhkkhkhkhhkhkhhhhhhhhhhhhhhhhhdhhhdhhhdhdhdhdhdhdhdhhhdhhhdhhhdhhhdhhhdhhhdrhdddhrddrxdxkx*x

UNKF11 GOVT PROPERTY I N CUSTCODY OF CONTRACTOR DATA
(BY SYSTEM I DENTI FI CATI ON - | N WHOLE DCLLARS)
CBUD: #H#HAHHBHBHHBHBHHBHHBHBHHBHBHHBH AR HBHHH
CAGE: #H##H#A#H# PA CODE: ## CAO ORG CD:  ## ACTI ON CODE: #
CONTRACTOR:  ###H#HHBHHHHBHHABHBHHBHBHHBHH B R A R
B R A R B R A R
B R A R
SYSTEM | DENTI FI CATI ON:  ##

QUANTI TY DOLLAR
LAND AND RI GHTS R B R
OTHER REAL PROPERTY B R
OTHER PLANT EQUI PVENT R B R
| NDUSTRI AL PLANT EQUI PMENT R B R
SPECI AL TEST EQUI PMENT R B R
SPECI AL TOOLI NG R B R
AGENCY PECULI AR PROPERTY R B R
GOVERNMENT FURNI SHED MATERI AL (LI NE | TEVS) ###### B R
CONTRACTOR ACQUI RED NMATERI AL (LI NE | TEMS)  ###### B R

COWNENTS: ###HHHHBHHBHBHHBHBHHBHHHHBHHBH BB H BB H AR B

B A R R R R R R R R R A R R

B A R R R R R R R R R A R R
BHHABHBHHBHBHHBHHHH B HHBH BB H R H B H B R H B R R R *x

khkhkkhkhkhhkhkhhhkhhhkhhhhhhhhhhhdhhhdhhhdhdhdhdhdhdhdhdhhhdhhhdhrhdhhhdhhhdhhddhdddhdddrxdxkx*x

Fl GURE 4- 17
c. I NPUT | NSTRUCTI ONS
CAGE COMMVERCI AL AND GOVERNMENT ENTITY (5A/N) - System
generated from Screen UNKFO1 and pr ot ect ed.
PA- CD PROPERTY ADM NI STRATOR CODE (2A/N) - System
generated from ADRS Fil e based on the CAGE and
pr ot ect ed.
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4.2.2.3 UNKF11 -

CAO ORG- CD

ACTN- CD

CONTRR

SYS-ID

LAND- Rl GHT- QTY

LAND- Rl GHT- DOL

OTr'H REAL- DOL

OPE- QTY

| PE- QTY

| PE- DOL

STE- QTY

PROPERTY | N CUSTODY OF CONTRACTOR DATA ( CONT' D)

CONTRACT ADM NI STRATI ON OFFI CE ORGANI ZATI ON CODE
(2A/N) - System generated from ADRS Fil e based on
t he CAGE and protected.

ACTION CODE (1A) - System generated from Screen
UNKFO1 and protected.

CONTRACTOR NAME AND ADDRESS (140A/N five fields of
28)) - Systemgenerated from ADRS File and pro-
tected.

SYSTEM | DENTI FI CATION (2A/ N) - System generated from
Screen UNKFO1 and protected.

LAND AND RI GHTS QUANTITY (6N) - If entered nust be
nuneric and Land and Rights Dol lars nust contain
data. Before changing an existing entry Erase End
of Field.

LAND AND RI GHTS DOLLARS (11N) - If entered nust be
nuneric and Land and Rights Quantity must contain
data. Before changing an existing entry Erase End
of Field.

OTHER REAL PROPERTY DOLLARS (11N) - If entered nust
be nuneric. Before changing an existing entry Erase
End of Field.

OTHER PLANT EQUI PMENT QUANTITY (6N) - If entered
nmust be nuneric and Gt her Plant Equi prent Dol |l ars
must contain data. Before changing an existing
entry Erase End of Field.

OTHER PLANT EQUI PMENT DOLLARS (11N) - If entered
must be nuneric and Gt her Plant Equi prent Quantity
must contain data. Before changing an existing
entry Erase End of Field.

| NDUSTRI AL PLANT EQUI PMENT QUANTITY (6N) - If
entered nust be nuneric and Industrial Plant
Equi prent Dol  ars nust contain data. Before
changi ng an existing entry Erase End of Field.

| NDUSTRI AL PLANT EQUI PMENT DOLLARS (11N) - If
entered nmust be nuneric and Industrial Plant

Equi prent Quantity nust contain data. Before
changi ng an existing entry Erase End of Field.

SPECI AL TEST EQUI PMENT QUANTITY (6N) - If entered
nmust be nuneric and Special Test Equi pnent Doll ars
must contain data. Before changing an existing
entry Erase End of Field.
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4.2.2.3 UNKF11 -

STE- DOL

SPCL- TLNG QTY

SPCL- TLNGC- DCL

AGCY- PEL- QTY

AGCY- PEC- DOL

GFM QTY

CAM QTY

CAM DOL

CWNTS2

PROPERTY | N CUSTODY OF CONTRACTOR DATA ( CONT' D)

SPECI AL TEST EQUI PMENT DOLLARS (11N) - If entered
must be nuneric and Special Test Equi pment Quantity
must contain data. Before changing an existing entry
Erase End of Field.

SPECI AL TOOLI NG EQUI PMENT QUANTITY (6N) - If entered
must be nuneric and Special Tooling Equipnent Doll ars
must contain data. Before changing an existing entry
Erase End of Field.

SPECI AL TOOLI NG EQUI PMENT DCLLARS (11N) - If entered
must be nuneric and Special Tooling Equi pnent
Quantity nust contain data. Before changing an

exi sting entry Erase End of Field.

AGENCY PECULI AR PROPERTY QUANTITY (6N) - If entered
nmust be nuneric and Agency Peculiar Property Dollars
must contain data. Before changing an existing entry
Erase End of Field.

AGENCY PECULI AR PROPERTY DOLLARS (11N) - If entered
nmust be nuneric and Agency Peculiar Property Quantity
must contain data. Before changing an existing entry
Erase End of Field.

GOVERNMENT FURNI SHED MATERI AL QUANTI TY (6N) - If
entered nmust be nuneric and Governnent Furni shed
Material Dollars nmust contain data. Before changing
an existing entry Erase End of Field.

GOVERNMENT FURNI SHED MATERI AL DOLLARS (11N) - |If
entered nmust be nuneric and Governnent Furni shed
Material Quantity nust contain data. Before changing
an existing entry Erase End of Field.

CONTRACTOR ACQUI RED MATERI AL QUANTI TY (6N) - If
entered nmust be numeric and Contractor Acquired
Material Dollars nmust contain data. Before changing
an existing entry Erase End of Field.

CONTRACTOR ACQUI RED MATERI AL DOLLARS (6N) - |If
entered nmust be numeric and Contractor Acquired
Material Quantity nust contain data. Before changing
an existing entry Erase End of Field.

COVMENTS (180A/N) - May be bl ank.
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4.2.2.3 UNKF1l - PROPERTY | N CUSTODY OF CONTRACTOR DATA ( CONT' D)
d. ERROR MESSAGES
P19 | F QI'Y CONTAI NS DATA DOL MJUST CONTAI N DATA OR CONVERSELY -

If a quantity is input for a category of property a dollar
val ue must be input or vice versa except for OIHER REAL

PROPERTY.
P26 MJUST BE NUMERI C - Sel f-expl anat ory.
P39 MUST ENTER WHOLE DOLLARS - Sel f - expl anatory.
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4.2.2.4 UNKF09, UNKF10 - PROPERTY ADM NI STRATI ON ASSI GNVENT DATA
a. GENERAL

(1) These screen are to input, change or delete data concerning a
specfic contract (PIIN) in the Property Adm nistration System A daily
Report UNKF500A gives a listing of all PIINs on which adm nistration of
Government Property is anticipated (Special Contract Provision E). Wen
a PlINis listed on Report UNKF500A and it is determned that it does
have Government Property, enter Function D PIIN SPIIN and Action Code C
on Screen UNKFO1l and enter the data that is unique to Property
Admi ni stration. Data that was input in MOCAS is system generated and
pr ot ect ed.

(2) When a Property Administrator receives a contract which is
PROPERTY ONLY, inut that contract into MOCAS using new contract input
procedures. Wen a Property Administrator inputs a contract into MOCAS
which is Property Only, it will not be added to the Property
Admi ni stration data base until after the cycle is run. At this time the
contract will be listed on Report UNKF500A and data el enents that are
uni que to Property Administration may be entered with this screen.

(3) APIIN may be deleted fromthe Property Adm nistrati on data base
by accessing this screen with Action Code D when this occurs the
foll owi ng nessage will appear at the bottom of Screen UNKF10: PRESS
ENTER TO CONFI RM DELETE, PA2 TOEXIT. This is to ensure that a contract
is not accidently deleted. Wien a contract is deleted fromthe Property
Admi ni stration data base it remains in MOCAS but the PA Code and Speci al
Contract Provision E are renoved.

(4) To delete a contract fromthe MOCAS Contract File follow
exi sting MOCAS procedures.

(5) Whenever a date is entered in the DATE FINAL REVIEWfield the
systemw || automatically enter a Code 55 in the Standard ACO Coded
Remarks (i.e., R9). |If the DATE FINAL REVI EW shoul d be renoved | ater
the systemw || delete the Code 55.
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4.2.2.4 UNKF09, UNKF10 - PROPERTY ADM NI STRATI ON ASSI GNVENT DATA
(CONT' D)

b. SCREEN FORVAT - The following is a sanple format for the Property
Admi ni stration Assignnent Data - Page 1 of 2, Screen UNKFO09:

hkhkhkkhkhkhhkhhhhkhhhkhhhhhhhhhhhdhhhdhhhdhdhdhdhhhhdhhhhhhdhhhdhhhdhhhdhhhdrdhdddhrddrxdx*x*x

UNKFO09 PROPERTY ADM NI STRATI ON ASSI GNVENT DATA PAGE 1 OF 2

CBUD: #H#HBHHBHBHHBHBHHBHHBHBHHBHBHHBH AR HBHHH

CAGE: ##### PIIN  #######A### SPII N ### CAO ORG CD: ## ACTI ON CODE: #

CONTRACTOR:  ###HH#HHBHHBHBHHBHARHBHABHBHHAT  HEHHBHHHHBHHBH BB R B
BHHABHBHABHBHHBHABHBHHBHARHHAY AR B R R R
e T

PA CODE: ## PA NANE: ##HHHHBHHBHBHHBHBHHBH AR HBHHT

PA ASSG NVENT DATE: ## ## ## TYPE ASSI GNVENT: #

KI ND CONTRACT NAME: # TYPE CONTRACT CCDE: #
SECURI TY CLASSI FI CATI ON CODE: # CONTRACT EFFECTI VE DATE: ## ##

ACO CODE: ### IS CODE: ###

QAR CODE: ### I NSPECTI ON ACCEPTANCE: #

MLSTRIP-NY: # SENSI TI VE PROPERTY: #

DATE REVI EVED: ## ## ## SYSTEM ACCEPTANCE: #
DATE CHANGED REQUI RED: ## ## ## DATE REAPPROVED: ## ##
DATE FI NAL REVI EW ## ## ## DATE 1593 TO ACO ## ##

PA ONLY: # 1593 REQUI RED: #

B R R R R A R B A R R R R R R T

hkhkhkkhkhkhhhhhhhhhkhhhhhhhhhhhdhhhdhhhdhdhdhddhdhddhhhhhhdhhhdhhhdhhhdhhhdddhdddhdddrxdxkx*x

FI GURE 4-18

4-2-16



4.2.2.4 UNKF09, UNKF10 - PROPERTY ADM NI STRATI ON ASSI GNVENT DATA
(CONT' D)

The following is a sanple format for the Property Adm nistration
Assignment Data - Page 2 of 2, Screen UNKF10. This screen is a
continuation of Screen UNKFO9. This screen is generated when valid data
is input on Screen UNKFO9 and the ENTER key is depressed.

hkhkhkkhkhkhhkhhhhkhhdhhhhhhhhhhhhdhhhdhhhdhdhhdhdhdhdhhhhhhdhhhdhhhdhhhdhhhdddhdddhrdrdrxdxkx*x

UNKFO09 PROPERTY ADM NI STRATI ON ASSI GNVENT DATA PAGE 2 OF 2

CBUD: #H#HBHHBHBHHBHBHHBHHBHBHHBHBHHBH AR HBHHT

CAGE: #### Pl | N ########A## SPII N #### CAO ORG CD: ## ACTI ON CODE: #

CONTRACTOR: ###HHHBHHABHBHHBHARHBHABHBHHAT  HEHHBHHHHBHHBH B HBH R H B R
BHHABHBHHBHBHHBHABHBHHBHARHAY BB B R R R R
e T

PRI ME Pl | N #######H###AH  PRIME SPI I N ####
PRI ME CONTRR: #####HH#HHAHH
WA R

ACO CODED REMARKS: ## ## ## ## ## ## ## ## ## #H# ## ## ## ## ## ## ## ##
BH HH HH HHE HE HE BH BH OB HH HE HE OHE BH BH HH O##
R2 RENVARKS: #H#HBHHBHBHHBHABHBHHBHBHHBHHBHBHHBHBHHBH AT
WA R AR R R R R R
SPECI AL CONTRACT PROVISIONS: # # # # # # # # #

COWNENTS: ##H#HHHHBHHBHBHHBHHRHHBHHBH BB HHBH BB B BB H A H
B R A R R R R B R R R R R R R T
B R A R R R R B R R R R R R R T

B R R R R A R B A R R R R R R T

hkhkhkkhkhkhhhhhhkhhhkhhhhhhhhhhhdhhhdhhhdhdhdhdhdhdhddhhhdhhhdhhhdhhhdhhhdhhddhdddhddrdrxdxkx*x

FI GURE 4-19
C. I NPUT | NSTRUCTI ONS

CAGE COMMVERCI AL AND GOVERNMENT ENTITY (5A/N) - System
generated from MOCAS based on PIIN and protected.

PIIN PROCUREMENT | NSTRUVENT | DENTI FI CATI ON NUMBER (13A/ N)
- System generated and protected from Screen UNKFO1.

SPII' N SUPPLEMENTARY PROCUREMENT | NSTRUMENT | DENTI FI CATI ON

NUMBER (4A/N) - System generated and protected from
Screen UNKFOL.
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4.2.2.4 UNKF09, UNKF10 - PROPERTY ADM NI STRATI ON ASSI GNVENT DATA

(CONT' D)

CAO ORG- CD

ACTN- CD

CONTRR

PA- CD

PA NAME

PA- ASGW DT

TY- ASGM

TY- CONTR- CD

KI ND- CONTR- CD

SCRTY- CLSN- CD

CONTR- EFF- DT

ACO- CD

CONTRACT ADM NI STRATI ON OFFI CE ORGANI ZATI ON CODE
(2A/N) - System generated from MOCAS based on CAGE
and protect ed.

ACTI ON CODE (1A) - System generated and protected
from Screen UNKFO1.

CONTRACTOR NAME AND ADDRESS (140A/N (five fields of
28)) - Systemgenerated fromthe ADRS File and
protected based on the CAGE

PROPERTY ADM NI STRATOR CODE (2A/N) - System gener at ed
from MOCAS based on PIIN. My be changed. Field
nmust contai n data.

PROPERTY NAME (28A/N) - System generated from TB0252
and protect ed.

PROPERTY ADM NI STRATOR ASSI GNMVENT DATE (6N) - Enter
the date the contract was assigned for property

adm ni stration. Mist be in Year (00-99), Mnth (01-
12), Day (01-31) format. This field nmust contain
dat a.

TYPE ASSI GNVENT (1A) - System generated from MOCAS
based on PII N and protect ed.

TYPE CONTRACT CODE (1A) - System generated from MOCAS
based on PII N and protect ed.

KI ND CONTRACT CODE (1N) - System generated from MOCAS
based on PII N and protect ed.

SECURI TY CLASSI FI CATI ON CODE (1A) - System gener at ed
from MOCAS based on PIIN and protected.

CONTRACT EFFECTI VE DATE (6N) - System generated from
MOCAS based on PII N and protected.

ADM NI STRATI VE CONTRACTI NG OFFI CER CODE (3A/N) -
System generated from MOCAS based on PII N and
pr ot ect ed.

| NDUSTRI AL SPECI ALI ST CODE (3A/N) - System generated
from MOCAS based on PII N and protected.

QUALI TY ASSURANCE REPRESENTATI VE CODE (3A/N) - System
generated from MOCAS based on PIIN and protected.
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4.2.2.4 UNKF09, UNKF10 - PROPERTY ADM NI STRATI ON ASSI GNVENT DATA

(CONT' D)

| NSP- ACCPT | NSPECTI ON ACCEPTANCE (1A/N) - System generated from
MOCAS based on PII N and protected.

M LSTRI P-N'Y MLSTRIP-NY (1A) - Must contain N or Y.

SNSTV- PROP SENSI TI VE PROPERTY (1A) - Must contain N or Y.

DT- RVUP DATE REVI EWED (6N) - Enter the date the contractors
property control systemwas reviewed to determne its
adequacy to control property on the contract, if
avail able. If entered must be YY (00-99), MM (01-12)
and DD (01-31) and nust be equal to or greater than
PA Assi gnment Date.

SYS- ACPT SYSTEM ACCEPTANCE (1A) - Must contain Nor Y if Date
Revi ewed contains data. Mist be blank if date
reviewed i s bl ank.

DT- CHN- RQD DATE CHANGE REQUIRED (6N) - If entered nust be in
Year (00-99), Month (01-12) and Day (01-31). Must
enter if System Acceptance is N

DT- REAPPRVD DATE REAPPROVED (6N) - If entered nmust be in Year
(00-99), Month (01-12), Day (01-31) format. |If
entered nmust be equal to or greater than Date Change
Required. |If entered System Acceptance nmust contain
a.

DT- FI NL- RvU DATE FINAL REVIEW (6N) - If entered nust be in Year
(00-99), Month (01-12), Day (01-31) format. |If
entered nmust be equal to or greater than Date
Revi ewed.

DT- 1593- ACO DATE 1593 TO ACO (6N) - If entered nust be in Year
(00-99), Month (01-12), Day (01-31) format. Must be
equal to or greater than Date Final Review

PA- ONLY PA ONLY (1A) - This field is system generated and
protected. |If this field contains a Y this indicates
that this contract is PAOnly. |If it contains an N
it indicates DCVMD has full adm nistration.

1593 REQUI RED DD FORM 1593 REQUI RED (1A) - If a DD Form 1593 is
required enter a Y in this field.

P-PII'N PRI ME PROCUREMENT | NSTRUVENT | DENTI FI CATI ON NUMBER

(13A/N) - System generated from MOCAS based on PIIN
and protect ed.
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4.2.2.4 UNKFO
( CONT

P-SPI I'N

UT- CONTRR- NAVE

ACO- COD- RWKS

R2 RMWKS

R8 RMKS

SPEC- CNT- PROV

CWNTS

d. ERROR ME

PO1

P02

PO6

P09

P13

P14

P15

P21

9, UNKF10 - PROPERTY ADM NI STRATI ON ASSI GNMVENT DATA
1 D)

PRI ME SUPPLEMENTARY PROCUREMENT | NSTRUMENT | DENTI FI -
CATI ON NUMBER (4A/N) - System generated from MOCAS
based on PII N and protect ed.

PRI ME CONTRACTOR NAME (1 field of 12A/N and 1 field
of 13A/N) - System generated from MOCAS based on PIIN
and protect ed.

ADM NI STRATI VE CONTRACTI NG OFFI CER CODED REMARKS (35
fields of 2A/N) - System generated from MOCAS based
on PII N and protected.

R2 REMARKS (43A/N) - System generated from MOCAS
based on PII N and protect ed.

R8 REMARKS (43A/N) - System generated from MOCAS
based on PII N and protect ed.

SPECI AL CONTRACT PROVI SIONS (1A) - System generated
from MOCAS based on PIIN and protected.

COMMENTS (180A/N) - May be blank, if entered need not
fill.

SSACES

DATE FI NAL REVI EW MUST BE EQUAL TO OR GREATER THAN DATE
REVI EWED - The date a final review of a contract is nade
cannot be prior to the date it was revi ewed.

DATE 1593 TO ACO MUST BE EQUAL TO OR GREATER THAN DATE
FINAL REVIEW - A DD Form 1593 cannot be sent to the ACO
prior to the Date Final Review

| F ENTERED, SYSTEM ACCEPTANCE MUST CONTAIN A Y - Wen a
systemis reapproved System Acceptance nust be changed
fromNto Y.

MJUST ENTER VALI D DATE YY (00-99), MM (01-12) AND DD (01-
31) - This field nust contain a valid date.

| F ENTERED, MJUST BE IN YY (00-99), MM (01-12) AND DD (01-
31) FORMAT - This is an option date field, if entered must
contain a valid date.

MJUST BE Y (YES) OR N (NO - Sel f-explanatory.

DATE REVI EMED MUST BE EQUAL TO OR GREATER THAN PA ASSI G\
MENT DATE - Sel f-expl anatory.

FI ELD MUST CONTAI N DATA - An entry nmust be made in the
field highlighted. It cannot be bl ank.
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4.2.2.4 UNKF09, UNKF10 - PROPERTY ADM NI STRATI ON ASSI GNVENT DATA

P40

P55

P66

(CONT' D)

DATE REAPPROVED MJUST BE EQUAL TO OR GREATER THAN DATE
CHANGE REQUI RED - The date a contractors systemis
reapproved cannot be prior to (less than) the date it
was determ ned a contractors system needs change (Date
Change Required).

MUST BE Y OR BLANK - |If a DD Form 1593 is desired to be
printed in the batch cycle enter a Y in this field.

MUST ENTER | F SYSTEM ACCEPTANCE IS Y - Self-explanatory.
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4.2.2.5 UNKF17 - PROPERTY ADM NSTRATI ON REPORT REQUEST MENU

a. GCGENERAL - This screen provides a nedia to select any of the
reports listed on it. The fields on this report with the exceptions of
Function, Requester Code and Routing Code are used as sel ection
paranmeters. For exanple: if it were desired to review the workl oad
summary for a particul ar PA which had Special Contract Provisions A
and/or Kthe following fields would be entered: Function B, Requester
Code, Routing Code, the PA Code of the PA desired to be reviewed, A and
K in the Special Contract Provisions field. This screen is generated by
sel ecting Function F on Screen UNKFO1

b. SCREEN FORVAT - The following is a sanple format for the Property
Admi ni stration Report Request Menu, Screen UNKF17.

hkhkhkkhkhkhhhkhhhhhhkhhhhhhhhhhhdhhhdhhhdhdhhddhhhdhhhdhhhdhhhdhhhdhhhdhhhdrdhdddhrddrxdxkx*x

UNKF17 PROPERTY ADM NI STRATI ON REPORT REQUEST MENU
CBUD: ##HHHHBHHHHBHHBHBHHBHABHBHHBH AR HBHHAH

FUNC APPL| CATI ON

A COVPUTER BASED USER DOCUMENTATI ON

B PA WORKLOAD SUMVARY - UNKFGOOA

C PA WORKLOAD BY CONTRACT ADM NI STRATI ON OFFI CE - UNKF610A
D PA WORKLOAD BY REA ON - UNKF620A

E SUMVARY OF PA ASSI GNVENTS - UNKF630A

F PROPERTY CONTRCL SYSTEM SUMVARY - UNKF640A

G SYSTEM STATUS SUMVARY - UNKFG50A

H GOVERNMENT PROPERTY TOTALS - UNKF660A

FUNCTI ON:  # PA CODE: ## I NSPECTI ON ACCEPTANCE: # DCVD: #

BUYI NG ACTIVITY CODE: ######  TYPE ASSI GNVENT: # KIND CONTRACT CODE: #
TYPE CONTRACT CCDE: # CONTR- EFFECTI VE DATE: ## ## ## CAO ORG CD. ##
SECURI TY CLASSI FI CATI ON CODE: # ACO CODED RENARKS: ## ## ##

SPECI AL CONTRACT PROVISIONS: # # # # PA ASS|I GNVENT DATE: ## ## ##
PERFORVMANCE PERI OD FROM ## ## ## TO ## ## ## CAGE: #H##H#A#H#
REQUESTOR CODE: ##### ROUTI NG CODE: ######

BT R A A R A R A R R R R R

hkhkhkkhkhkhhhkhhhkhhhkhhhhhhhhhhhdhhhdhhhdhdhdhdhdhddhhhhhhdhhhdhhhdhhhdhhdddhdddhdddrxdxx*x

FI GURE 4-20
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4.2.2.5 UNKF17 - PROPERTY ADM NSTRATI ON REPORT REQUEST MENU ( CONT' D)
c. I NPUT | NSTRUCTI ONS
FUNC FUNCTION (1A) - Must be A through H  Mist enter.

PA- CD PROPERTY ADM NI STRATOR CODE (2A/N) - If entered nust
mat ch TB0252. Must enter if FUNC B is sel ected. | f
FUNC F or His selected nust enter this field DCVD
or CAC ORG CD. If FUNC F or His selected and DCMVD
and/ or CAOORG CD contains data this field nust be

bl ank.

| NSP- ACCPT | NSPECTI ON ACCEPTANCE (1A/N) - If entered nust match
TB0009.

DCVD DCVD (1A) - If entered nust be X. If FUNCF or His

sel ected nust enter this field, PA CODE or CAC ORG
CD. If FUNC F or His sel ected and PA- CODE and/ or
CAO-ORG- CD contains data this field nmust be bl ank.
If FUNC E or Gis selected nust enter this field or
CAO ORG CD. If FUNC E or Gis selected and CAO ORG
CD contains data this field must be bl ank.

BUYG ACTY- CD BUYI NG ACTIMI TY CODE (6A/N) - If entered nust fill.
TY- ASGM TYPE ASSI GNVENT (1A) - If entered nmust be T (Subcon-

tract Surveillance), S (Property Support), P (Normal
Property Admi nistration) or G (D sbursenent only).

Kl ND- CONTR- CD KI ND CONTRACT CODE (1N) - If entered nust match
TB0003.

TY- CONTR- CD TYPE CONTRACT CODE (1A) - If entered nust match
TB0004.

CONTR- EFF- DT CONTRACT EFFECTI VE DATE (6N) - If entered nmust be YY

(00-99), MM (01-12) and DD (01-31) format.

CAO ORG- CD CONTRACT ADM NI STRATI ON OFFI CE ORGANI ZATI ON CODE
(2A/N) - If entered nust match TB0O040. Muist enter
if FUNC C is selected. If FUNC F or His sel ected
nmust enter this field DCVMD or PA-CD. If FUNC F or
His sel ected and DCVD and/ or PA- CODE cont ai ns dat a
this field nust be bl ank. If FUNC E or Gis se-
| ected nust enter this field or DCMD. If FUNC E
or Gis selected and DCVMD contains data this field
nmust be bl ank.

SCRTY- CLSN- CD SECURI TY CLASSI FI CATI ON CCDE (1A) - If entered nust

be T (Top Secret), S (Secret), C (Confidential) or U
(Uncl assi fi ed).
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4.2.2.5 UNKF17 - PROPERTY ADM NSTRATI ON REPORT REQUEST MENU ( CONT' D)

ACO- CDD- RVKS ACO CODED REMARKS (2N) - If entered nust match
TB0013. May enter up to four two position codes.

SPCL- CONTR- PVN SPECI AL CONTRACT PROVI SIONS (1A) - If entered nust
mat ch TB0O006. May enter up to four one position
codes.

PA- ASGM DT PA ASSI GNVENT DATE (6N) - If entered nmust be YY (00-

99), MM (01-12) and DD (01-31) format.

PRFMC- PRD- FR PERFORMANCE PERI OD FROM (6N) - If entered nust be YY
(00-99), MM (01-12) and DD (01-31) format. Must
enter if Function E or Gis selected.

PRFMC- PRD- TO PERFORVMANCE PERIOD TO (6N) - If entered nust be YY
(00-99), MM (01-12) and DD (01-31) format. Must
enter if Function E or Gis selected. |If entered
nmust be greater than or equal to Perfornmance Period
From

CAGE COMVERCI AL AND GOVERNMENT ENTITY (5A/N) - If entered
must match data base.

RQSTR- CD REQUESTER CODE (5A/N) - Must enter, need not fill.

ROUTG CD ROUTI NG CODE (6A/N) - Must enter a valid DoDAAC t hat

mat ches TB0163.

d. ERROR MESSAGES

A28 KIND OF CONTRACT CODE DCES NOT MATCH TBO0O03 - Sel f-ex-
pl anat ory.

A29 TYPE OF CONTRACT CCDE DOES NOT MATCH TB0004 - Sel f-ex-
pl anat ory.

01 | NVALI D FUNCTI ON PLEASE RE- ENTER - The Function field
cannot be blank. The entry must match a Function on the
screen.

P13 | F ENTERED, MJUST BE IN YY (00-99), MM (01-12) AND DD (01-

01) FORMAT - This is an optional date field, if entered
must contain a valid date.

P21 FI ELD MUST CONTAI N DATA - An entry nmust be made in the
field highlighted. 1t cannot be bl ank.

P27 PA- CODE |'S NOT ON DATA BASE - Sel f-expl anat ory.

P36 | F ENTERED, MJST FILL - A Buying Activity is the first six
positions of the PIIN, therefore, this field nust always
be filled.
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4.2.2.5 UNKF17 - PROPERTY ADM NSTRATI ON REPORT REQUEST MENU ( CONT' D)

P44

P62

P63

P64

P67

P68

P69

P74

P75

MJUST ENTER DCMVMD OR CAO ORG- CD, BUT NOT BOTH - Sel f - ex-
pl anat ory.

MJUST CONTAIN T, S, G or P - Type Assignnment Code must be
P (Normal Property Administration), S (Property Support
Only), T (Subcontract Surveillance), or G (D sbursenent
Only).

MJUST CONTAIN T, S, C OR U - Security Cassification Code
must be T (Top Secret), S (Secret), C (Confidential) or U
(Uncl assi fied).

MJUST MATCH TB0013 - Sel f-expl anatory.

MJST MATCH TB0O006 - Sel f-expl anatory.

MJUST ENTER PA-CD, DCMD OR CAO ORG- CD - Function E re-
qguests Report UNKF630A SUMVARY OF PA ASSI GNMENTS. This
report is listed by DCVMD, PA or CAO therefore, one of
the three codes nust be entered.

MAY ENTER PA-CD, DCMD OR CAC-ORG- CD. BUT NOT MORE THAN
ONE - Function E requests Report UNKF630A SUMVARY COF PA
ASSI GNVENTS.  This report is listed by DCVMD, PA or CAQ
therefore, only one of the three codes nmay be entered.

CAO- ORG- CD DOES NOT MATCH DATA BASE - Sel f-expl anatory.

I NSP- ACCPT MUST MATCH TBO009 - Sel f-expl anatory.
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4.2.2.6 UNKF25 PROPERTY ADM NI STRATI ON | NQUI RY MENU

a. GCGENERAL - This screen provides a nmediumto select any of the
inquiries listed onit. This screen is generated by selecting Function
E on Screen UNKFO1

b. SCREEN FORVAT - The following is a sanple format for the Property
Admi ni stration Inquiry Menu, Screen UNKF25:

hkhkhkkhkhkhhhhhhhhhhhhhhhhhhhhdhhhdhhhdhdhhdhhdhdhdhhhdhhhdhhhdhhhdhhhdhhhdrdhdddhrddrxdxkx*x

UNKF25 PROPERTY ADM NI STRATI ON | NQUI RY MENU
CBUD: #H#HHHHBHBHHBHABHBHHBHBHHBHHRHBHHRH

FUNCTI ON I NQUI RY SELECTI ON
A COVPUTER BASED USER DOCUMENTATI ON
B PROPERTY ADM NI STRATI ON | NQUI RY BY PII N SPI I N
C PROPERTY | N CUSTODY OF CONTRACTOR
D PROPERTY CONTRCL SYSTEM | NQUI RY
E PROPERTY | N CUSTODY OF CONTRACTOR BY SYSTEM I D
F PA CODE TO PA NAME TABLE
G QUTSTANDI NG REPORT REQUEST REVI EW DELETE

FUNCTI ON:  #
CAGE: #H##H#A#H#
SYSTEM | DENTI FI CATI ON:  ##
Pl I N #E#HABHHHHBHHH
SPII N ####
CAO ORG CD:  ##

B R A R R R R B R R R R A R R T

hkhkhkkhkhkhhhhhhkhhhkhhhhhhhhhhhdhhhdhhhdhdhdhdhdhdhddhhhdhhhdhhhdhhhdhhhdhhddhdddhddrdrxdxkx*x

FI GURE 4-21
c. | NPUT | NSTRUCTI ONS
FUNC FUNCTION (1A) - Must be A through G  Mist enter
CACGE COMMVERCI AL AND GOVERNMENT ENTITY (5A/N) - Must enter
if Functionis C, Dor E. |If entered nust nmatch data

base.
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4.2.2.6 UNKF25 PROPERTY ADM NI STRATI ON | NQUI RY MENU ( CONT' D)

SYS-ID

PII'N

SPII'N

CAO ORG- CD

SYSTEM | DENTI FI CATION (2A/N) - Must enter if Function

is EE First position nmust be Mor L. If first
position is L second position nmust be al pha. |If
entered this field in conbination with CAGE nust
match data base. |If Function Cor Dis selected and
valid data is entered into this field only the System
Identification inquired will be displayed. |If this

field is left blank each System Identification wll
di splay in al phabetical order.

PROCUREMENT | NSTRUVENT | DENTI FI CATI ON NUMBER (13A/' N)
- Must enter if Function B is sel ected. If entered
nmust mat ch dat a base.

SUPPLEMENTARY PROCUREMENT | NSTRUMENT | DENTI FI CATI ON
NUVBER (4A/N) - If entered, this field in conbination
with PIIN nust nmatch data base. |If entered, PIIN
must be filled. This field nay be bl ank.

CONTRACT ADM NI STATI ON OFFI CE ORGANI ZATI ON CCDE -
Field may be blank. |If entered nust match data base.
If Function F is selected and valid data is entered
into this field only the CAOw || be displayed. |If
this field is left blank each CAOw Il display in

al phabeti cal order.

d. ERROR MESSAGES

I 09

PO5

P16

P21

P32

P34

| NVALI D FUNCTI ON PLEASE RE- ENTER - The Function field
cannot be blank. The entry must match a Function on the
screen.

CAO ORG- CD DCES NOT MATCH TABLE OF VALID CAO CDS - Sel f -
expl anat ory.

MJST ENTER PII N - Sel f-expl anatory.

IF FIRST POSITION OF SYS-ID IS L 2nd PGSI TI ON MUST BE
ALPHA - Sel f-expl anatory.

FI ELD MUST CONTAI N DATA - An entry nmust be made in the
field highlighted. 1t cannot be bl ank.

DATA DCES NOT MATCH AN ELEMENT ON THE DATA BASE - Sel f -
expl anat ory.

FI RST POSI TION MUST BE MOR L - The first position of the

System Il dentification nust contain an M (Major) or an L
(Limted).
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4.2.2.7 UNKF30 PA CODE TO PA NAVE TABLE MANAGEMENT
a. GENERAL

UNKF30 is generated by entering Function G on Screen UNKFO1l. The
purpose of this screen is to add, change or delete data on TB0252. This
screen will function differently depending on the Action Code. Current
PA Code, PA Nane and CAO-ORG CD wi Il always be protected. The follow ng
par agr aphs explain how this screen function when Action Codes A, C and D
are used:

(1) ACTION CODE A - Action Code A is used to enter a New PA Code, PA
Nane and CAO ORG CD. After valid data are entered and ENTER i s
depressed add these data el enments to TB0252 and di splay the foll ow ng
nessage TRANSACTI ON PROCESSED ENTER ADDI TI ONAL DATA OR PA2 TOEXIT. |If
data are entered in New PA Code nmust enter some Data in New PA Name and
CAO ORG-CD. To add a second CAO ORG CD for a specific PA use Action
Code C.

(2) ACTION CODE C - Action Code Cis used to change either PA Code,
PA Nane or CAOORG CD (e.g., assune Mary Smith had a PA Code of RWshe
could change her nanme to Mary Jone and retain her PA Code of RN. The
user nust first enter the current PA Code in New Change Code field, that
mat ches TB0252 and depress ENTER  The systemw || display the Current
PA Code, PA Nane and CAO-ORG CD. The user is now able to change the PA
Nane and/ or CAO ORG CD usi ng the New Change PA Nane and/or CAO ORG CD
fields by entering the correct data and depressing ENTER. \Wen ENTER i s
depressed Screen UNKFO1 will display. For instructions on changing the
PA Code see Action Code D bel ow.

(3) ACTION CODE D - Action Code Dis used to delete a PA Code and
PA Nane conbi nati on. The PA Code must be entered in the New Change PA
Code field and ENTER nust be depressed. The systemw || display the PA
Code, PA Nane and CAO ORG CD in the Current PA Code, PA Nane and CAO
ORG CD fields, (provided the PA Code is valid), and display the
foll owi ng nessage on the nessage |ine PRESS ENTER TO CONFI RM DELETE.
PA2 TOEXIT. The systemw |l return to Screen UNKFO1 whet her ENTER or
PA2 is depress. If a PA Code is to be changed, even if the PA Nane
and/ or CAO-ORG CD i s unchanged, the entire entry must be del eted and
reentered as an Action Code A
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4.2.2.7 UNKF30 PA CODE TO PA NAME TABLE MANAGEMENT ( CONT' D)

b. SCREEN FORVAT

hkhkhkkhkhkhhhhhhhhhkhhhhhhhhhhhdhhhdhhhdhdhdhdhhdhddhhhdhhhdhhhdhhhdhhhdhhhdddhdddhrddrxdx*x*x

UNKF30 PA CODE TO PA NAME TABLE MANAGEMENT
CBUD: #H#HHAHHBHAHHBHABHBHHBHAHHBHHBHBHHBHH
ACTI ON CODE: #

CURRENT

PA CODE: ##
PA NANE: #HH#HBHHBHHHHBHHBHBHHBHBHHBHH
CAO ORG CD: ##

R
PA CODE: ##
PA NANE: #HH#HBHHBHHHHBHHBHBHHBHBHHBHH
CAO ORG CD:  ##

BHHABHBHHBHBHHBH A H B HBH BB H R B B B B R R

hkhkhkkhkhkhhhkhhhhhhkhhhhhhhhhhhdhhhdhhhdhdhhddhhhdhhhdhhhdhhhdhhhdhhhdhhhdrdhdddhrddrxdxkx*x

FI GURE 4-22
C. I NPUT | NSTRUCTI ONS

ACTN- CD ACTI ON CODE (1A) - System generated from Screen
UNKFO1 and protected.

PA- CD PROPERTY ADM NI STRATOR CODE (2A) - If ACTNNCD is C or
D, nust enter and nmatch TB0252. If ACTNNCD is A,
must enter and nmust not natch TB0252.

PA- NAMVE PROPERTY ADM NI STRATOR NAME (28AN) - Field nust
contain sone data, it need not be fill ed.

CAO ORG CD CONTRACT ADM NI STRATI ON OFFI CE ORGANI ZATI ON CODE
(2AN) - Must match data base.
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4.2.2.7 UNKF30 PA CODE TO PA NAME TABLE MANAGEMENT ( CONT' D)

d.

1 09

P08

P21

P27

ERROR MESSAGES

CAO ORG- CD DCES NOT MATCH TABLE OF VALID CAO CDS - Sel f -
expl anat ory.

PA CODE ALREADY EXI STS. CANNOT ADD - The Property
Admi ni strator Code is already on the data base, cannot
use Action Code A

FI ELD MUST CONTAI N DATA - An entry must be made in the
field highlighted. 1t cannot be bl ank.

PA-CODE IS NOT ON DATA BASE - Sel f-explanatory.
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